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AGREEMENT 

THIS AGREEMENT is entered into on this ____ day of ___________, 20__, (“Effective 

Date”) by and between RSM US LLP (hereinafter referred to as “the Contractor”) and the 

County of Lancaster, Nebraska (hereinafter referred to as “the County”).  Collectively the 

County and the Contractor may be referred to as “Parties,” and individually each may be referred 

to as a “Party.” 

WHEREAS, the County wishes to obtain the services of qualified professional to provide 

Financial Auditing Services; and 

WHEREAS, the Contractor is willing to provide the County with said services and has 

the necessary skills, expertise, experience, facilities, personnel, systems, and capabilities to 

provide Financial Auditing Services; 

NOW THEREFORE, in consideration of the mutual covenants contained herein, it is 

agreed between the Parties as follows: 

1. The Term of this Agreement shall be for three (3) years from date of execution

with an option for additional three (3), one (1) year terms upon mutual agreement by both 

parties, unless terminated pursuant to Paragraph 9 of this Agreement. 

2. The Parties shall perform in good faith their respective duties under this

Agreement.

A. The Contractor shall provide the following services, duties, and functions: 

I. Lancaster County Financial Audit Services as provided in: 

a. Attachment A, Request for Proposals, Lancaster County

Audit Services, RFP 19-133, which Attachment A is

attached hereto and incorporated herein by this reference.

b. Attachment B, Addendum #1 to RFP 19-133, Audit

Services – Lancaster County, which Attachment B is

attached hereto and incorporated herein by this reference.

c. Attachment C, Contractor’s Arrangement Letter, which

Attachment C is attached hereto and incorporated herein by

this reference.

d. Attachment F, Contractor’s Project Schedule, which

Attachment F is attached hereto and incorporated herein by

this reference.

B. The County shall fulfill its duties set forth in Attachments A and B, and C. 
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3. In consideration of the performance of Contractor’s services, duties, and functions

set forth in this Agreement, County shall pay Contractor during the Term of this

Agreement at the hourly rates set forth in Attachment D, RFP #19-133, Audit

Services—Lancaster County, Cost Proposal, which Attachment D is attached

hereto and incorporated herein by this reference.  Consideration paid to

Contractor during any given fiscal year during the Term of this Agreement shall

not exceed the Total Per Year for such fiscal year set forth in Attachment D; and

the total consideration paid to Contractor during the Term of this Agreement shall

not exceed the Total Cost set forth in Attachment D; unless additional

consideration is agreed upon in a written amendment to this Agreement executed

subsequent to the Effective Date of this Agreement.  The Contractor agrees that it

shall not be paid for such services, duties, and functions until Contractor has

provided to County such services, duties, and functions.

Contractor shall invoice County for the services, duties, and functions actually 

provided within 90 days of the actual provision of such services.  Invoices shall 

contain at a minimum the following information: a) date services were provided, 

b) the name of the Contractor’s employee who performed the services, c) the

duration of services, d) the nature of services, e) the location of services, f) the 

hourly rate charged for the services, g) the extended charge for services at the 

indicated hourly rate, and h) a grand total of hours and charges for services.  

Invoices will be stated in United States dollars and shall be due and payable 

within thirty (30) days following date of receipt of the invoice.   

It is understood and agreed that the amount stated above shall represent total 

reimbursement for the services, duties, and functions provided pursuant to, and all 

other requirements of, this Agreement.  The County shall not be responsible for 

the direct payment of any wages, insurance or fringe benefits, including but not 

limited to vacation, overtime, retirement benefits, workers’ compensation 

insurance and unemployment insurance.  The Parties agree that compensation is 

not, nor shall it be deemed, a retainer. 

4. It is the express intent of the Parties that this Agreement shall not create an

employer-employee relationship.  Employees of the Contractor shall not be

deemed to be employees of the County and employees of the County shall not be

deemed to be employees of the Contractor.  The Contractor and the County shall

be responsible to their respective employees for all salary and benefits.  Neither

the Contractor’s employees nor the County’s employees shall be entitled to any

salary or wages from the other Party or to any benefits made to their employees,

including but not limited to overtime, vacation, retirement benefits, workers’

compensation, sick leave or injury leave.  Contractor shall also be responsible for

maintaining workers’ compensation insurance, unemployment insurance for its

employees, and for payment of all federal, state, local and any other payroll taxes

with respect to its employees’ compensation.
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5. This Agreement may be assigned only as provided in Attachment A.  Any

assignment without the express written permission of the County shall be

absolutely void.

6. Contractor agrees to indemnify and hold harmless, to the fullest extent allowed by

law, the County and its principals, officials, officers, and employees from and

against all claims, demands, suits, actions, payments, liabilities, judgments and

expenses (including court-ordered attorneys’ fees), arising out of or resulting from

the acts or omissions of their principals, officials, officers, or employees in the

performance of this Agreement.  Liability includes any claims, damages, losses,

and expenses arising out of or resulting from performance of this Agreement that

results in any claim for damage whatsoever including any bodily injury, civil

rights liability, sickness, disease, or damage to or destruction of tangible property,

including the loss of use resulting therefrom.  Further, Contractor shall maintain a

policy or policies of insurance (or a self-insurance program), sufficient in

coverage and amount to pay any judgments or related expenses from or in

conjunction with any such claims. Nothing in this Agreement shall require

Contractor to indemnify or hold harmless the County from liability for the

negligent or wrongful acts or omissions of County or its principals, officials,

officers, or employees.

7. If any portion of this Agreement is held invalid, the remainder hereof shall not be

affected thereby if such remainder would then continue to conform to the terms

and requirements of applicable law.

8. Contractor agrees that in providing services pursuant to this Agreement, it shall

not discriminate against any employee, applicant for employment, youth, or any

other person on the basis of race, color, religion, sex, disability, national origin,

age, marital status, receipt of public assistance, or any other basis prohibited by

applicable state or federal law.

9. This Agreement may be terminated as provided in Attachment A.  Upon

termination of this Agreement, the County shall pay the Contractor for any

approved and documented services or products completed up to the date of

termination, but not to exceed the maximum amount allowed by this Agreement.

10. The Contractor shall, prior to beginning work and at all times during its

performance pursuant to this Agreement, comply with the requirements of the

Insurance Clause for All City of Lincoln, Lancaster County and Public Building

Commission Contracts contained in Addendum A.2 to Attachment A.

11. In accordance with Neb. Rev. Stat. §§ 4-108 through 4-114, Contractor agrees to

register with and use a federal immigration verification system, to determine the

work eligibility status of new employees performing services within the State of

Nebraska.  A federal immigration verification system means the electronic

verification of the work authorization program of the Illegal Immigration Reform

and Immigrant Responsibility Act of 1996, 8 U.S.C. § 1324a, otherwise known as
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the E-Verify Program, or an equivalent federal program designated by the United 

States Department of Homeland Security or other federal agency authorized to 

verify the work eligibility status of a newly hired employee pursuant to the 

Immigration Reform and Control Act of § 1986.  Contractor shall not discriminate 

against any employee or applicant for employment to be employed in the 

performance of this Paragraph 11 pursuant to the requirements of state law and 8 

U.S.C. § 1324b.  Contractor shall require any subcontractor to comply with the 

provisions of this Paragraph 11. 

12. The Parties do hereby agree to all the terms and conditions of this Agreement.

This Agreement shall be binding upon the Parties, their heirs, administrators,

executors, legal and personal representatives, successors and assigns.  The Parties

hereby agree that this Agreement constitutes the entire understanding of the

Parties and supersedes all prior contracts, agreements and negotiations between

the Parties whether verbal or written regarding the subject matter contained

herein.

13. Either Party’s failure or neglect to enforce any of its rights under this Agreement

will not be deemed to be a waiver of that Party’s rights.

14. This Agreement is not intended to, and does not, create any rights or benefits on

behalf of any person, whether an individual or an entity, other than the Parties to

this Agreement.  County shall not be obligated or liable hereunder to any person,

whether an individual or an entity, other than Contractor.

15. All notices, request for services, or other communications provided under this

Agreement shall be in writing and shall be given to County or the Contractor at

the address or email address set forth below or such other address or email

address as either may specify hereafter in writing:

County: Contractor: 

Dennis Meyer  RSM US LLP 

555 So. 10th Street 1299 Farnam St., Suite 530 

Lincoln, NE 68508 Omaha, NE 68102 

Such notice or other communication may be mailed by United States Certified 

mail, return receipt requested postage prepaid and may be deposited in a United 

States Post Office Box or a depository for the receipt of mail regularly maintained 

by the Post Office.  Such notices or communication may also be delivered by 

hand or by email communication to the email address above, return receipt 

requested.  For the purpose of the Agreement, all notices will be deemed to have 

been given upon the date of the personal delivery; or upon the date of receipt 

shown on the United States Post Office Certified mail return receipt; or upon the 

date shown upon the email return receipt. 
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16. Contractor agrees to keep confidential all deliverables and all technical, product,

business, financial, personal, and other information regarding the business and the

software programs of County  and/or or County’s  contractors (the "Confidential

Information"), including but not limited to programming techniques and methods,

research and development, computer programs documentation, marketing plans,

customer identity, business methods, criminal justice records, and any other

personally identifying information.

A. Contractor shall at all times protect and safeguard the Confidential 

Information and agrees not to disclose, give, transmit or otherwise convey 

any Confidential Information, in whole or in part, to any other party. 

Contractor’s protections and safeguards shall not be less stringent than 

those that are employed, or should reasonably be employed, by Service 

Provider in protecting its own information of the same type as the 

Confidential Information. 

B. Contractor agrees that it will not use any Confidential Information for its 

own purpose or for the benefit of any third party and shall honor the 

copyrights of County and will not copy, duplicate, or in any manner 

reproduce any such copyrighted materials. 

C. The provisions of this Paragraph 16 shall survive termination or expiration 

of this Agreement.  County shall have the right to take such action it 

deems necessary to protect its rights hereunder, including, without 

limitation, injunctive relief and any other remedies as may be available at 

law or equity. 

17. Contractor agrees that all deliverables developed during hours billed to County

are works made for hire and shall belong exclusively to County and no rights

thereto shall accrue in any manner to Contractor.  In addition, County shall be the

sole owner of all patents, copyrights, trade secrets and other intellectual property

rights related to the deliverables. Contractor does not have the right to use any

deliverables if Contractor is not performing such services on behalf of County.

18. Contractor warrants that all deliverables shall be the original work product of

Contractor and will not be based on, or derived from, the proprietary information

or items of a third party and that none of the deliverables will infringe any

copyrights, patents, trade secrets, or other proprietary rights of a third party.

Contractor warrants that the services, duties, and functions provided for under this

Agreement shall be performed in a workmanlike and professional manner.

Contractor warrants that all employees assigned to perform work under this

Agreement shall have a level of skill and experience commensurate with the

requirements of the task to which such employee is required to perform.

19. The laws and jurisdiction of the State of Nebraska shall govern any disputes or

issues regarding the terms and conditions of this Agreement. The Parties further
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agree that they shall be subject to the jurisdiction of the State of Nebraska.  If 

either Party brings against the other Party any proceeding arising out of this 

Agreement, that Party may bring that proceeding against the other Party only and 

exclusively in the Lancaster County District Court in Lincoln, Nebraska, and each 

Party hereby submits to the exclusive jurisdiction of that court for purposes of any 

such proceeding. 

20. Neither Party shall be liable for any failure of or delay in the performance of this

Agreement for the period that such failure or delay is due to causes beyond its

reasonable control, including but not limited to acts of God, war, strikes or labor

disputes, embargoes, government orders, or any other force majeure event.

21. Contractor agrees to comply with all related applicable local, state, and federal

laws in its performance of this Agreement.

22. This Agreement and all attachments, including addenda thereto, constitutes the

entire agreement between the Parties with respect to the subject matter herein and

merges all prior discussions between them. In the case of a conflict between the

terms of this document and its attachments or addenda thereto, this document

shall govern.  The Agreement shall not be modified except by written agreement

dated subsequent to the Effective Date of this Agreement and signed by all

Parties.

23. The Undersigned hereby agrees and represents that he or she is legally capable to

sign this Agreement and to lawfully bind the Contractor to the terms and

conditions of this Agreement.

24. Contractor shall provide a performance bond as required by Attachment A, using

the form contained in Attachment E, which Attachment E is attached hereto and

incorporated herein by this reference.
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EXECUTED this _____ day of _______________, 2019, by Lancaster County, Nebraska. 

By: ______________________________ 

Roma Amundson, Chair 

Lancaster County Board of Commissioners 

APPROVED AS TO FORM 

this ____ day of _____________, 2019. 

___________________________ 

Deputy County Attorney 

for PAT CONDON 

County Attorney 



PERFORMANCE BOND 

Bond #1 07032727 

Any singular reference to Contractor, Surety, Owner or other party shall be considered plural where applicable. 

CONTRACTOR (Name and Address): 
RSM US LLP 

SURETY (Name and Principal 

Place of Business): 
4801 Main Street, Suite 400 
Kansas City, MO 64112 

Travelers Casualty and Surety Company of America 
One Tower Square 

Owner (Name and Address): 

Lancaster County 

555 South 1Oth St. 

Lincoln, NE 68508 

CONTRACT 
Date: July 1st, 2019 

Amount: $ 10,000.00 

Description (Name and Location): 

Hartford, CT 06183 

For all labor, material and equipment necessary for Audit Services for the period of July 1st, 2019 through June 30th, 2022 
Per RFP 19- 133. 

BOND 

Date: July 19th, 2019 

Amount: $ 10,000.00 
Modifications to this Bond Form: None 

CONTRACTOR AS PRINCIPAL 

Company: RSM US LLP 

Signature: AL-----

(Corp. Seal) 

Name and Title: ~....,,'?." f..,";fz..
1 

ftA.-£f,..~t1" 

EJCDC NO. 191 0-28a (1984 Edition) 

SURETY 

Company: Travelers Casualty and (Corp. Seal) 

Surety Company of America 

Prepared through the joint efforts of The Surety Assoc. of America. Engineers' Joint Contract Documents Committee. The 

Associated General Contractors of America, and the American Institute of Architects. 

PAGE NO. 2 



1. 

2. 

3. 

4. 

5. 

The Contractor and the Surety, jointly and severally, bind themselves their 

heirs, executors, administrators, successors and assigns to the Owner for 

the performance of the Contract, which is incorporated herein by reference. 
If the Contractor performs the Contract, the Surety and the Contractor shall 
have no obligation under this Bond, except to participate in conferences as 

provided In Subparagraph 3.1 . 
If there is no Owner Default, the Surety's obligation under this Bond shall arise 

after: 

3.1 The Owner has notified the Contractor and the Surety at its address 
described In Paragraph 10 below, that the Owner is considering declaring a 

Contractor Default and has requested and attempted to arrange a conference 
with the Contractor and the Surety to be held not later than fifteen days after 

receipt of such notice to discuss methods of performing the Contract. If the 

Owner, the Contractor and the Surety agree, the Contractor shall be allowed a 
reasonable time to perform the Contract, but such an agreement shall not waive 

the Owner's right, if any, subsequently to declare a Contractor Default and 

3.2 The Owner has declared a Contractor Default and formally terminated 

the Contracto~s right to complete the contract. Such Contractor Default shall 

not be decl~red earlier than twenty days after the Contractor and the Surety 
have rec~iyed notice as provided in Sub-P,ilia-Qrap_h 3.1; and 

3,3 The Owner has agreed to pay the Balance of the Contract Price ,to the 
Surety In accordance with the terms of the Contract or to a contractor selected 

to perform the Contract in accordance with the terms of the contract with the 

Owner. 
When the Owner has satisfied the conditions of Paragraph 3, the Surety shall 

promptly and at the Surety's expense take one of the following actions: 

4.1 Arrange for the Contractor, with consent of the Owner, to perform and 
complete the Contract, or 

4.2 Undertake to perform and complete the Contract Itself, through its 
agents or through independent contractors: or 

4.3 Obtain bids or negotiated proposals from qualified contractors 
acceptable to the Owner for a contract for performance and completion of the 

Contract, arrange for a contract to be prepared for execution by the Owner and 

the contractor selected with the Owne~s concurrence, to be secured with 
performance and payment bonds executed by a qualified surety equivalent to 

the bonds Issued on the Contract, and pay to the Owner the amount of 

damages as described in Paragraph 6 in excess of the Balance of the Contract 

Price incurred by the Owner resulting from the Conlracto~s default, or 
4.4 Waive Its right to perform and complete, arrange for completion, or 

obtain a new contractor and with reasonable promptness under the 

circumstances: 

1. After investigation, determine the amount for which it may be liable to 
the Owner and as soon as practiceable after the amount is determined tender 

payment therefore to the Owner; or 
2. Deny liability in whole or in part and notify the Owner citing reasons 

therefore. 
If the Surety does not proceed as provided in Paragraph 4 with reasonable 

promptness, the Surety shall be deemed to be in default on this Bond fifteen 

days after receipt of an additional written notice from the Owner to the Surety 
demanding that the Surety perform its obllgailons under this Bond, and the 
Owner shall be entitled to enforce any remedy available to the Owner. ff the 

Surety proceeds as provided in Subparagraph 4.4 and the Owner refuses 

payment tendered or the Surety has denied liability, In whole or in part, without 

further notice the Owner shall be entitled to enforce any remedy available to the 
Owner. 

6. 

7. 

B. 

9. 

After the Owner has terminated the Contractor's right to complete the Contract, anc 
if the Surety elects to act under Subparagraph 4.1, 4.2, or 4.3 above, then the 

responsibilities of the Surety to the Owner shall not be greater than those of the 

Contractor under the Contract, and the r~sponslbllities or the Owner to !tie' Surety 
shall not be greater than those of the Owner under the Contiacb To the 11{1111 of the 
amount of this Bond, but subject to commitment by the Owner of the Balance of th 

Contract Price to mitigation of costs and damages on the Contract, the Surety is 

obligated without duplication for: 

6.1 The responsibilities of the Contractor for correction of defective work and 
completion of the Contract; 

6.2 Additional legal, design professional and delay costs resulting from the 

Contractor's Default, and resulting from the actions or failure to act of the Surety 

under Paragraph 4; an d 

6.3 Liquidated damages, or If no liquidated damages are specified in the 
Contract, actual damages caused by delayed performance or non-performance of 

the Contractor. 
The Surety shall not be liable to the Owner or others for obligations of the 

Contractor that are unrelated to the Contract, and the Balance of the Contract Pric< 

shall not be reduced or set off on account of any such unrelated obligations. No 
right of action shall accrue on this Bond to any person or entity other than the Own' 
or its heirs, executors, administrators, or successors. 
The Surety hereby waives notice of any change, including changes 'of lime, to the 

Contract or to related sub-contracts, purchase orders and other obligations. 
Any proceeding, legal or equitable, under this Bond may be instituted in any court o 

competent jurisdiction in the location In which the work or part of the work is located 

and shall be instituted within two years after Contractor Default or within two years 
after the Contractor ceased working or within two years after lhe Surety refuses or 

fails to perform Its obligations under this Bond, whichever occurs first. If the 
provisions of this Paragraph are void or prohibited by law, the minimum period of 
limitation available to sureties as a defense in the jurisdiction of the suit shall be 

applicable,. 
10. Notice to the Surety, the Owner or the Contractor shall be mailed or delivered to lh• 

address shown on the signature page. 
11. When this Bond has been furnished to comply with a salutary or other legal 

requirement in the location where the contract was to be performed, any provision h 

this Bond conflicting with said statutory or legal requirement shall be deemed 

deleted herefrom and provisions conforming to such statutory or other legal 
requirement shall be deemed incorporated herein. The intent is that this Bond shall 

be construed as a statutory bond and not as a common law bond. 
12. Definitions. 

12.1 Balance of the Contract Price: The total amount payable by the Owner !1 
the Contractor under the Contract after all proper adjustments have been made, 

including allowance to the Contractor of any amounts received or to be received b 

the Owner in settlement of insurance or other claims for damages to which the 
Contractor is entitled, reduced by all valid and proper payments made to or on 

behalf of the Contractor under the Contract. 

12,2 Contract: The agreement between the Owner and the Contractor 

identified on the signature page, including all Contract Documents and changes 

thereto. 
12.3 Contractor Default: Failure of the Contractor, which has neither been 

remedied nor waived, to perform or otherwise to comply with the terms of the 

Contract. 

12.4 Owner Default: Failure of the Owner, which has neither been remedied 

nor waived, to pay the Contractor as required by the Contract or to perform end 
complete or comply with the other terms thereof. 

PAGE NO. 3 
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TRAVELERS J 
Travelers Casualty and Surety Company of America 
Travelers Casualty and Surety Company 
St. Paul Fire and Marine Insurance Company 

POWER OF ATTORNEY 
KNOW ALL MEN BY THESE PRESENTS: That Travelers Casualty and Surety Company of America, Travelers Casualty and Surety Company, and St. 
Paul Fire and Marine Insurance Company are corporations duly organized under the laws of the State of Connecticut (herein collectively called the 
"Companies"), and that the Companies do hereby make, constitute and appoint Paige M. Turner , 
of Kansas City , Missouri , their true and lawful Attorney-in-Fact to sign, execute, seal and acknowledge any and all 
bonds, recognizances, conditional undertakings and other writings obligatory in the nature thereof on behalf of the Companies in their business of 
guaranteeing the fidelity of persons, guaranteeing the performance of contracts and executing or guaranteeing bonds and undertakings required or permitted 
in any actions or proceedings allowed by law. 

IN WITNESS WHEREOF, the Companies have caused this instrument to be signed, and their corporate seals to be hereto affixed, this 3rd day of February, 
2017. 

State of Connecticut 
By· d~ 

·--... eR~o'""'b""e""rt=-L."""'R='a"'n""e"'y""", -=s-e..,fi(o~o,._r_V-ic_e_P_r_e_s-id_e_n_t --
City of Hartford ss. 

On this the 3rd day of February, 2017, before me personally appeared Robert L. Raney, who acknowledged himself to be the Senior Vice President of 
Travelers Casualty and Surety Company of America, Travelers Casualty and Surety Company, and St. Paul Fire and Marine Insurance Company, and 
that he, as such, being authorized so to do, executed the foregoing instrument for the purposes therein contained by signing on behalf of the corporations 
by himself as a duly authorized officer. 

In Witness Whereof, I hereunto set my hand and official seal. 

My Commission expires the 30th day of June, 2021 
Marfe C. Tetreault, Notary Public 

This Power of Attorney is granted under and by the authority of the following resolutions adopted by the Boards of Directors of Travelers Casualty and 
Surety Company of America, Travelers Casualty and Surety Company, and St. Paul Fire and Marine Insurance Company, which resolutions are now in 
full force and effect, reading as follows: 

RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senior Vice President, any Vice President, any 
Second Vice President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any Assistant Secretary may appoint Attorneys-in-Fact and 
Agents to act for and on behalf of the Company and may give such appointee such authority as his or her certificate of authority may prescribe to sign with 
the Company's name and seal with the Company's seal bonds, recognizances, contracts of indemnity, and other writings obligatory in the nature of a 
bond, recognizance, or conditional undertaking, and any of said officers or the Board of Directors at any time may remove any such appointee and revoke 
the power given him or her; and it is 

FURTHER RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senior Vice President or any Vice 
President may delegate all or any part of the foregoing authority to one or more officers or employees of this Company, provided that each such delegation 
is in writing and a copy thereof is filed in the office of the Secretary; and it is 

FURTHER RESOLVED, that any bond, recognizance, contract of indemnity, or writing obligatory in the nature of a bond , recognizance, or conditional 
undertaking shall be valid and binding upon the Company when (a) signed by the President, any Vice Chairman, any Executive Vice President, any Senior 
Vice President or any Vice President, any Second Vice President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any Assistant 
Secretary and duly attested and sealed with the Company's seal by a Secretary or Assistant Secretary; or (b) duly executed (under seal, if required) by 
one or more Attorneys-in-Fact and Agents pursuant to the power prescribed in his or her certificate or their certificates of authority or by one or more 
Company officers pursuant to a written delegation of authority; and it is 

FURTHER RESOLVED, that the signature of each of the following officers: President, any Executive Vice President, any Senior Vice President, any Vice 
President, any Assistant Vice President, any Secretary, any Assistant Secretary, and the seal of the Company may be affixed by facsimile to any Power 
of Attorney or to any certificate relating thereto appointing Resident Vice Presidents, Resident Assistant Secretaries or Attorneys-in-Fact for purposes only 
of executing and attesting bonds and undertakings and other writings obligatory in the nature thereof, and any such Power of Attorney or certificate bearing 
such facsimile signature or facsimile seal shall be valid and binding upon the Company and any such power so executed and certified by such facsimile 
signature and facsimile seal shall be valid and binding on the Company in the future with respect to any bond or understanding to which it is attached. 

I, Kevin E. Hughes, the undersigned, Assista,nt Secretary of Travelers Casualty and Surety Company of America, Travelers Casualty and Surety 
Company, and St. Paul Fire and Marine Insurance Company, do hereby certify that the above and foregoing is a true and cortect copy of the Power of 
Attorney executed by said Companies, which reT ains in full force and effect. 

Dated this 19th day of July , , 2019 . 

t Kevin E. Hughes, Assistant Secretary 

To verify the authenticity of this Power of Attorney, please call us at 1-800-421-3880. 
Please refer to the above-named Attorney-in-Fact and the details of the bond to which the power is attached. . . 

Marsh 
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DATE(MM/DD/YYYY) ACc:>RC> .. CERTIFICATE OF LIABILITY INSURANCE ~ 

07/15/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 
SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 
certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT 
Aon Risk services Central, 

NAME: 
Inc. PHONE (312) 381- 1000 I (.ifc. No.): (312) 381- 7007 chicago IL office (A/C. No. Ext): 

200 East Randolph E-MAIL 
Chicago IL 60601 USA ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC# 

INSURED INSURER A: Sentry Insurance A Mutual Company 24988 
RSM US LLP INSURERS: Federal Insurance company 20281 
331 w. 3rd st., suite 200 
Davenport, IA 52801 USA INSURER C: 

INSURER D: 

INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· 570077518119 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested 

'~f~ TYPE OF INSURANCE ADD SUBR POLICY NUMBER lr~~M%~1 ~~~~g~ LIMITS INSD WVD 
A X COMMERCIAL GENERAL LIABILITY l;~u-.L~5L4-u4 I H/ jUf LU.L~ .l.l/ jUj LU.L~ EACH OCCURRENCE $1 , 000,000 

I--0 CLAIMS-MADE 0occuR 
General Liability DAMAGE TO RENTED $1 , 000,000 

I--
PREMISES (Ea occurrence) 
MED EXP (Any one person) $10,000 

I-- PERSONAL & ADV INJURY $1,000,000 
I-- GENERAL AGGREGATE $2,000,000 r=f'LAGGREGATE LIMIT APPLIES PER: 

DPRO- 0 $2,000,000 POLICY JECT X LOC PRODUCTS- COMP/OPAGG 

OTHER: 

A AUTOMOBILE LIABILITY 90- 18524- 07 11/30/2018 11/30/2019 COMBINED SINGLE LIMIT $1,000,000 
Auto Liability Ea accident 

f--
ANY AUTO BODILY INJURY (Per person) 

f-- OWNED -SCHEDULED BODILY INJURY (Per accident) 

7 AUTOS ONLY AUTOS PROPERTY DAMAGE HIRED AUTOS x NON-OWNED (Per accident) 
f-- ONLY - AUTOS ONLY 

B X UMBRELLA LIAB H OCCUR 
9364 - 18-93 11/30/2018 11/30/2019 EACH OCCURRENCE $5,000,000 

I-- umbrella Liability AGGREGATE $5,000,000 EXCESS LIAB CLAIMS-MADE 

OED I !RETENTION 
A WORKERS COMPENSATION AND 90-18524-01 11/30/2018 11/30/2019 X I PER STATUTE I IPTH-EMPLOYERS' LIABILITY Y/N workers Compensation ER 

A ANY PROPRIETOR I PARTNER I EXECUTIVE 
~ 90-18524-02 11/30/2018 11/30/2019 E.L. EACH ACCIDENT $1,000,000 

OFFICER/MEMBER EXCLUDED? NIA 
(Mandatory in NH) E.L. DISEASE-EA EMPLOYEE $1,000,000 
If yes, describe under 

E.L. DISEASE-POLICY LIMIT $1,000,000 DESCRIPTION OF OPERATIONS below 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

Lancaster County, Nebraska is added as Additional Insured as respects the General Liability and Automobile Liability as 

required per written contract. Umbrella is a follow form. 30-day notice of cancellation except 10 days for non-payment. A 

waiver of subrogation in favor of Additional Insured as respect the Workers Compensation pursuant to a written contract. 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 
POLICY PROVISIONS. 

Lancaster county, Nebraska AUTHORIZED REPRESENTATIVE 
555 south lOth Street 
Lincoln, NE 68508 

~~9~ ~~~ 

©1988-2015 ACORD CORPORATION. All rights reserved. 
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 
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A •• 
NAMED INSURED 
RSM lis LLP .. 

ENDORSEMENT EFFECTIVE POLICY ·NUMBER 
· n '"·so-'-18 · · · 9oH a524-'b4 

ihi,~ and()_rs~ment r.nod~f..ies .;i.ns .ur~ance, provic:Jed unci~r the fqiiowd:ng: 

COMMERCaAL GENE'RAL LIABiLitY COVERAGE PAFiT 

SCHEDULE 

+-'- "" --_.,_-c.:·_:..,_--.;.-_ ._.,_----.;...:-.;.----'---'--'--"-·-:...·.:.·- ·.;; ___ ---"-·-.;..·.:....:.·_-.;..:..;.--...:·-·-;.. "-'--.;.-+ 
I NAME OF ADDiTiONAL INSURED PERSON(S) OR ORGANIZAiiON(S) I 
+----'----~------------------------~_;-~-------~--------..:~-----~----~-'-'-~-~ 
I WHERE REQUIRED BY WRITTEN CONtRACT SIGNEO PRIOR 10 LOSS. I 
I I 
I I 

I I 
I I 
I I 

I I 
+-~--~-~------~-~-~~---~------~~--~~---~-~-----~~--~---~-~-----~~----~--+ 
I Infql~rliatipn requir~aCi to . compiete this schedule, if not ~iiown above, r 
Jwili be shb•.Vn irf the oei:!la:i"ations; · I 
+----~----~-~-----~---------~-~~-----~------~--~~--~-~-~-~--~--~~----~--+ 

sectiori !I :.. wl-io rs AN INSURED is ainended to inClude as an addit~ional 
;i.':J _sure_~ i;:he .Per:'S91,1C9) qr orgf1nizajt:~pn,(,s).~hpwn in t. !l~ .S?h~dyie; qut on:J..y 
w1th l~aspect to LLab1l1t.y for· "bod1ly lnJul~y", "property damage" pr _ 
"pe i"'sonaLand adva rti~'±hg injury· caus~d 1 in wliole or" ±n pa:r-t ·; by your 
ao:ts or qmissi0 ns or~ t 'he aci;s o1~ om;i.ssi()ns of tllpse acting on ·Y()Lrr 
behalf~ · · · · · · 

.A,. In the pe.rfor~mance of your~ ongoing ()p~r~ations; qr 

Ei. In coni'iect.l.orl \vith your' preniise·s owned by or.; fiettted to y·ou. 

C_G 20 26 04 13 

oop,y,;;iglit, -rns~. ~~~nce ser'V:i,¢e~ ot:r:ice, iNc _; j :2912. 

Fi.$¥ 9.o-1e~24-o4 9.1 1a1 
12-:os-.18 
PAGE ooi 
Mo4 
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• COMi'iERCIAl GENERAL LIABILITY 
·-·. -. CG ·. 20 Jl 0( 13 

'OifiiOPO 

THIS EHDDRSEMENT CHANsi:'s ::THE PDi.IQV ~ Pi,."EAS~ RE~il IT CAREFU4-LV. 

PRIMARY AND . NbNCONtRlBUTORV ..:: 
OTHE:R i~SIJ~MCE ·coNDITlOH 

.ThiS iendcu•seliulnt m()dif'ies in11uranoo Provided under the foilaw.ing: 

COMHERt:IAL sEifERAL LlABILITV COVERAGE PART . , . 
PRODUCTS/CDMPLETED OPERATID.H~ LIAJllLITV COVERAGE f>ART 

The. fallowing is addad to the OTHER INSURAHCE. tonr:fiHon alld supersedes 
. ariy provi!sion t(i tt:Je. c~n't ... ~ry ·: . . .. .. 

P~IMARV AND. HONCIJNTRIBUTORV INSURMitE:' 
this insuron<;e is priui•ry to ana wiU. · ri~t .iiaek "9oni;ributian _,!t-om , any 
otflar. irisuran~e avcd.lBblu .to an .additiorid insured ··uni:ter 'yoUr policy .provide'd 'that: · · · ·. · .. · ···.· · · · · 

C1J Tha •addit:i.onai insurad i:s a Naiiled I~surad i.lhd~r such othar-
insuranC::tij ani:l · ·· · · ·· ·· · · 

(2) V.ou have asriJad in wriHhn in a contt"act or agreement that th:i.!!i insuf.ance would be pf-iiJiary and. Hauld not seek ci;;ntribUtio'rl f.rorn 
an¥ ottl~r insura'rice availebleta ' 'thii,additlonal insured. 

ce 'ZO ill .. o4 13 

¢DP~.d~ht~ htsur:.t\lnii.:o Se,..Yice~ Off~~~; I~c •; 2012 



COMME.RCtAL GENERAL LlABtUTY 
CG 24. .04 05 09 

ENDORSEMENT EFFECTIVE POLICY NUMBER 
11 -~0-18 ~0"t~~2·~ ~ 94 

tl-ils ENbORSEM_ENT ·cl-iANGE,S THE P_bLiCY ; .PLEASE READ' tt CAREFULLY. 

WArVEROF r~~~~~fRo~~E~§G~bsugF RECOVERY 

This endorsetn'eht modifies insurance proVided under the following: 

· ·~RM~5~·~~1~a~~~~~~5 .6~~~1H~~s6e¥~~tr ir~A§6vE RAGE PARr 
SCHEDUL~· 

+~~!~~~;n~~~~~g~~~!~~~~Ag2~~~~~,, _, ,, ,, , , ,, -" ", ·'-- ",-, _, _,, "-·', ,, ,. 

J~~~t~~:}~~~~~~~:t~~~~~;~~~.~~~~~; ~~~: ~~:::~~~:: ~ --~~ ~ - ~~-~ ~ :~~:~ ·: :~~~-~ ~: ~ ~ J 
The following is aqded to Paf'~graph 8 .. . TRANSFEJ:l bF RrGHtS Oi= RFCOVERY 

AGAINST OTHERS TO US Of SECTION IV - CONDrTrDNS: 

W~ waive any right of recovery we may h.av~ again~t :the. pers_on or .Qrgani " 
~~ti~[i s~6Wr:J. -i~ the SCh.edl!~e ilt:i.9.Y.e. .!J~caus _e Qt payment~ W~ !J1.~ke for :~;nj Ury 
or damage ar~s~ng out ot :your ongowg operat~ons : or nyour work" done · · 
uilderr a bontf~c:t wi't;h that · person ·or organ:i,iation 'and itic.lUded in ~the . 
"products-coli)ple.ted operations hazard"; This wiUyer applies only to the 
per.~on or <)ri}C!rlizatiori 'shqwil in t ,he SohedU1e aQ,bv,~. . 

CG · 24 04 05 og · 

Copyright, fnsur.anqe :Seryipes. o·ffices., trw.., 2b'pa 
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. 
CQ~MERt.lAi.. AOTO 

ADDITIONAl. INSURED .- AUTOMATIC STAT.US \i!HEN REQUIRED BV CONT~ACT 
JjR AGREEMENT WITH .VOU 

This endorseiiier)t modifies. ~n.st.iriancB :provided \irider th~ following ,: ; 

~~~~~~-s~0¢~~~0~o~~~~~~ f.O~H 
TR"CI(ERS .CO.VE;RAB~ FORM 

A. secti~n IL L.1.iit.ility A. Coverage 1. Who: Is An Insiir'od .i5 amak-.ciolf. to 
inc::'lude ·as .an add~:t:ional ii18ui-ed ·any parson ·or. a'rgjini:zation·. fi;r "~holi 
yorj ~r.e. parformin~ ;oJ)er:atitins ~beJi . Yall · Qnf;l ,c!Je~ P,or's&ri ·or ; · ...... . 
~r!Jal'i~i:l~ion .have a$it~.ad,i. .r\ ~o~ritii'\9 iif_ il can.i:~~c~ C!fo a~hanient ~f'l~t 
such ·person or urgan~zat1on b~ added as an edd1t1onal .1nsured. on yaur POlifY· . . . .. . . . ........ · . . . . . . 

Tha st..'J;u$ of an additional .insured 1.md-er 'this: endorsement ends when 
your ' i:iperationsf :ftir ~hat ~ddltii:Jii-'1 .1risur~d ~re camp:J.e:t~td; .• .. 

$.• The most we wiH p~ iu1 ·· beh~Hf of tha additional insured is the 
1as$ar of . 'tl:-ui: anioun~ payable · und~r S:~ct.ihri c. Limit Of .Irisu·ranca a,r 
tfia ~'!to lint ·of insuranc~ 'r'aqLiirad by 'thtf coriVas;:t gr a9r~ement. · · 

c. · Notwi tnstai,d;rici any r~~ir~ .. un~ r :term or . c:ohdi ti on ~f llilnY contract or 
agreeKtent wi'tti rai;lpec:t to wHich thiS endorsej1Qj;t may · per:ta~n; · tha· 
insu~ahi:e . afforded ' to 'the -additiond .insured 'iS sub:je'ct to all 'thiit 
terms~ ex'clusi~na and oonditi.ons· i;jf th• Coiitmerdal Auto CoVera~re For11 
i:b . which this endorise~ant is attached. · · · · ·· · · 

~~~ 90~16524-07 00 181 
u ::. z9-'1B · 
PAGE 001 

·. 

··, 



POLICY NUMBER: 90- -18524 ~ 07 00 181 

COMMERCIAL 'AUTO 
CA 04 44 10· 13 

THIS ENDORSEMENT CHANGES THE POLICY·. PLEASE READ IT CAREFULLY. 

W~g~BoEg~x~~~~~fRo~~E~§G~~SU~F 
. '(WAtVt:R ·oF ·SUBR'OGAT.IbN) ... · 

'f.hiq endor~J!m~nt - m69if~_~s in .~urabt;.fi provideq unde'r the -'fqllOw.:ing: 

-~~~~ N~§~~~~~d cg~G~~~§E F~~~M 
.MOTO.Fi CARRIER COVERAGE FORM 

~~~hc&e~~~g~ }gr~a -~g:~~~e JM~~;digd~h:~~igY ~~g~r~~~a~h~~M . P.r(JVi~ion~ at 

Tthhis , en19prsem1et:~t ch~ngeh. ~ t;dhet. pohcy de"tf.etct.diveb, ,o
1

r1 · the i.ncept:iqn date of 
·. e pq ~cy U8 e~s anot er a e ~s 1n .1ca _e ._ e qw. 
+ .: · ~ o ·., : ~ ·- · c· _ : ·" = : ··c"" : . - : = ·"· = ~ -·c c _. =--" =··: -- c : --c ~- : c--:o c ·- -~-· -· : ·- : : c · .,:. _ ·c ~ - = .--: __ ,_ .. _ :· _ :" ·",: .·::. ;: :., _ = :" :.: ::.-i-· 

1
. NAMED 'INSURED: RSM US LLPJ .· 

gi-joORSEME~T EFFECTIVEbAfE: 11-36-1$ 
.. :- --.-- - .- .-- -.. - - .- .---:-:-:- .--- ":"-: -- .----.--- -:- ':"" ": .. - ~ :- ':" --- -. - -.. -. "': -- - -- .- ~ - ·-:-. - - .-: -.. -: - -:-. -:~ -:----. - -.-_- . . 

SCHEDULE 

- +~ - " - <; .· - "-- ~ - "·"·"" - ---" .- -"- "··" - - ~- ~ .o; - - "-""" " - '" - ~'"- " ~ - --- "--- "" "·".; - .-- -- .;" "·-..; -.. -.. " ;- -" "-- ~ -_ .; ;-· ~ - ~- " ·.; "·"·- ,-·+· 
NAME~'s~ O"i= P.E.F1soNXsl oR : oRGAtiJfz.A.ttoNs~s): . · 
~~rTT~Nsg~N~~Ag~GT~ ~~t0~NR~~SV~~$u~JG~T~~QUIRED BY A 

. - .-_ .: .. >:.. - · ~ ~ -~ .;. ·· ,;.. ..: :.:. - ·.;;: - ::.: ·- .:.. .:.. !.. : .: .... .:.; ·::... .... .:· - ~ - ::r - ::.: - "..;. . .:.. :..: - .... ::.. :... ... - .... _. ;;.. :. .. ;.. ..:.. -._ .·..: .:... :...;. ;... - .:.. .:. .... :.. . ..;. ~ ;:. - - - :... .;.. ,!; ..; - .:. ·.::: 

CA 04 44 10 13 

Copyr-igh~, fnsuranpe Seryipe_s_ Office, Inc., ib11 

~~~2~~:1 ~$5"24 - 07 bb 1$1 

Pa'dd ddt 
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SENTRY INSURANCE A. .MUTUAL COMPANY 
c~ rrier co<;t~ ~a. 15571 

W0RKER.S·1· ·COMPENSATION AND EMPLOYERS LIABILIT:Y ,I_NSURANCE POLICY 

PO~ICY NUMBER! 90~18524 ~01 00 181 

.• ~~· ~~j~ r~hbo~~f~a :6y ~~I~v~~l~~v. pa~~e~Iht~g~ ~R¥R~~ ~ 1~e~1 t:t'f.~~ 
a.giL1n~t .~he _per:son 9r orgapJ.zat-!,On f!af!led 1n .. the . $chedU.'J.f:l ~ . <TK:ts 
agreement apphes O(lly .to the extent that . you pe r form _ymrk u_nder 
a · w_ N:tten)· ¢cintract; that req~ires yptJ to cibt~in thfs agreerii?rrt 
from lis. · ·· · · · 

ThiS agreement shaii not bperate dire i:tiy or indirectly . t.o benefit 
.aAy one not named .in t.h~ Schedule. · 

Schedule 

"ALL wRITTEN. CONTRAcrs PRovroEo sucH CONTRACT wAs MADE PRIOR. TO LOSS" 

we oo. o3 13 (Ed. o4-84) 

¢opyrigh:t Hi83. National Council on Cornpensat:\.on Insur!lf\Ce . 

. RSM us LLP 



SENTRY CASUALTY COMPANY 
c·afrier Cod~ No. 37871 

WORKERS; COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY 

·POLICY NUMBER! ~0~18524~02 00 -181 

W¢ have _the .. rigt:Jt to recover our pay,inents fr·orii anyohe liable for 

~-8~f~~~r~h~~~~F~gnbgr t~giiR~~~~Y6n . ~~~~~1Infl~~e 8 ~bg~~~i'~~r HRn 
agre~li]e[lt appla.~s .:only to. th~ ·e)(terrt_ that yoy per'('orrn _work ,u(ider 
a · wrltten .contract that requues you ~to obtaJ.n thlS agreem~nt 'from. us. ) .. - . . .. ' . . . . . .. . .· . . . ' ..... . 

t,bi 'ii ag_r~~-rri€Jrft ~ha~! _6ot ()perate direc't:ly ~r ihdi feoliy to b'en~fit 
any one not named . w t _he S.Chedlil!L · · 

schildule 

"ALL WRITTEN CONTRAC1S PROVIDED SUCH CONTRACT WAS MADE PRIOR TO Lo'SS'; 

we. oo a3 13 (Ed. 04-Ml 
Q()pyright '1983 National Counc~~ .on Compensat:i,on Insuran()e. 

R'SiVi 9o ~ 18524~o2 od ·181 
Ma~.9 B6~ - -· · 



ACORD® CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/DDIYYYY) 

~ 07/15/2019 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER Aon Risk Services Northeast, Inc. 
CONTACT 
NAME: 

r..tJgNrJo. Extl: 312-381-1000 I FAX 
One Liberty Plaza, (A/C No): 312-381-7007 

E-MAIL 
165 Broadway, Suite 3201 ADDRESS: 

New York, N.Y. 10006 INSURER(S) AFFORDING COVERAGE NAIC# 

INSURER A: North American Capacity Insurance Company 

INSURED RSM us LLP INSURER B: 

331 West Third Street, Suite 200 INSURERC: 

Davenport, lA 52801 INSURERD: 

INSURERE: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER· 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ADDL SUBR ~~8}-tl%~1 ~~sr~%~~ LIMITS LTR TYPE OF INSURANCE IN~n wvn POLICY NUMBER 
COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 

r-- =:J CLAIMS-MADE D OCCUR ~~~~~H9la~~~ncel $ 
r--

M ED EXP (Any one person) $ 
r--

PERSONAL & ADV INJURY $ 
r--

R'L AGGREoE ~~~~ APc~r PER: 
GENERAL AGGREGATE $ 

POLICY JECT LOC PRODUCTS- COMP/OP AGG $ 

OTHER: $ 

AUTOMOBILE LIABILITY fE~~~b~~~tlSINGLE LIMIT $ 
r--

ANY AUTO BODILY INJURY (Per person) $ 
r-- ALL OWNED - SCHEDULED 

AUTOS AUTOS 
BODILY INJURY (Per accident) $ 

r-- - NON-OWNED rp~?~tc~de~t~AMAGE HIRED AUTOS AUTOS $ 
r-- -

$ 

UMBRELLA LIAB H OCCUR EACH OCCURRENCE $ r--
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I I RETENTION$ $ 

WORKERS COMPENSATION I PER I I OTH-
AND EMPLOYERS' LIABILITY STATUTE ER 

Y/N 
ANY PROPRIETOR/PARTNER/EXECUTIVE D N/A 

E.L. EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH) E.L. DISEASE- EA EMPLOYEE $ 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

A 
Miscellaneous Professional Liability FIP 0008227-06 01-Jul-19 01-Jul-20 Not less than US $1,000,000 any one claim and in 
Insurance the aggregate. 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

CERTIFICATE HOLDER CANCELLATION 

Lancaster County, SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
Nebraska THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

555 South 1Oth Street ACCORDANCE WITH THE POLICY PROVISIONS. 

Lincoln, NE 68508 
AUTHORIZED REPRESENTATIVE 

A()#. ~~ Setwiu4 ~. 'lff<,. 
I 

© 1988-2015 ACORD CORPORATION. All nghts reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 



LANCASTER COUNTY 
Audit Services 
RFP 19 – 133 

 
Issue Date:  April 24, 2019 

 
Closing Date and Time: 

Wednesday May 15, 2019 at 12:00 p.m. (CST) 
 

Lancaster County Purchasing 
Robert Walla 

Purchasing Agent 
440 S. 8th Street, Suite 200 

Lincoln, NE  68508 
402-441-8103 
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GLOSSARY OF TERMS 
Note:  In the event of a conflict of definition of terms between the Glossary of Terms and language contained 

within the Request for Proposal document (RFP), the RFP language shall take precedence.    

Acceptance Test Procedure: Benchmarks and other performance criteria, developed by the Owner or other 
sources of testing standards, for measuring the effectiveness of products or services and the means used for 
testing such performance. 

Addendum:  Something to be added or deleted to an existing document; a supplement to the originally published 
information. 

After Receipt of Order (ARO): After Receipt of Order – Begins when the successful Contractor receives either 
an executed Contract or a Notice to Proceed (NTP) after a contract has been executed by all parties.    

Agencies:  Lancaster County – hereinafter referred to as Owner.     

Agent/Representative:  A person authorized to act on behalf of another. 

Amend:  To alter or change by adding, subtracting, or substituting.   

Amendment:  A written correction or alteration to a contract document. 

Appropriation:  Legislative authorization to expend public funds for a specific purpose.  Money set apart for a 
specific use. 

Award:  All purchases, leases, or contracts which are based on competitive proposals will be awarded according 
to the provisions in the RFP and associated documents in Ebid.  The Owner reserves the right to reject any or all 
proposals, wholly or in part, or to award to multiple proposers in whole or in part.  The Owner reserves the right to 
waive any deviations or errors that are not material, do not invalidate the legitimacy of the proposal, and do not 
improve the proposer’s competitive position.  All awards will be made in a manner deemed in the best interest of 
the Owner. 

Best Value:  A determination made through the evaluation of responses using factors in addition to price to 
identify the highest ranked, responsible and responsive Proposer who has the best offering for the Owner.      

Bid Bond:  An insurance agreement, accompanied by a monetary commitment, by which a third party (the 
surety) accepts liability and guarantees that the proposer will not withdraw the bid. 

Bidder:  A proposer who submits an offer in response to a written solicitation. 

Business:  Any corporation, partnership, individual, sole proprietorship, joint-stock company, joint venture or any 
other private legal entity. 

Business Day:  Any weekday, except Owner-recognized holidays. 

Calendar Day:  Every day shown on the calendar including Saturdays, Sundays and holidays.     

Cancellation: To call off or revoke a purchase order or contract without expectation of conducting or performing it 
at a later time. 

City/County Ebid System: The internet-based system used by the City of Lincoln and Lancaster County for 
soliciting bids, issuing requests for proposals and qualifications, providing access to contracts and communicating 
with bidders and proposers and for the electronic submission of proposals and bid responses.   

Collusion:  An agreement or cooperation between two or more persons or entities to accomplish a fraudulent, 
deceitful, or unlawful purpose. 

Commodities: Any equipment, material, supply or goods; anything movable or tangible that is provided or sold. 

Commodities Description: Detailed descriptions of the items to be purchased; may include information 
necessary to obtain the desired quality, type, color, size, shape, or special characteristics necessary to perform 
the work intended to produce the desired results.  
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Competition:  The effort or action of two or more commercial interests to obtain the same business from third 
parties. 

Confidential Information: Unless otherwise defined below, “Confidential Information” shall also mean proprietary 
trade secrets, academic and scientific research work which is in progress and unpublished, and other information 
which if released would give advantage to business competitors and serve no public purpose (see Neb. Rev. Stat. 
§84-712.05(3)).  In accordance with Nebraska Attorney General Opinions 92068 and 97033, proof that 
information is proprietary requires identification of specific, named competitor(s) who would be advantaged by 
release of the information and the specific advantage the competitor(s) would receive. 

Contract:  An agreement between two or more parties creating obligations that are enforceable or otherwise 
recognizable at law; the writing that sets forth such an agreement.  

Contract Administration:  The management of the contract which includes and is not limited to; contract signing, 
contract amendments and any necessary legal actions. 

Contract Award: Occurs upon execution of the County document titled “Contract Documents” by the proper 
authority.   

Contract Management: The management of day to day activities at the agency which includes and is not limited 
to ensuring deliverables are received, specifications are met, handling meetings and making payments to the 
Contractor.  

Contract Period: Language outlined in the contract documents that delineates the start and end dates of the 
contract performance period and may also include information regarding any optional renewals.  

Contractor:  Any individual or entity having a contract to furnish commodities or services. 

Cooperative Purchasing: The combining of requirements of two or more political entities to obtain advantages of 
volume purchases, reduction in administrative expenses or other public benefits.  

Copyright:  A property right in an original work of authorship fixed in any tangible medium of expression, giving 
the holder the exclusive right to reproduce, adapt and distribute the work.   

Cost:  See Price/Cost.  

Customer Service: The process of ensuring customer satisfaction by providing assistance and advice on those 
products or services provided by the contractor. 

Default:  The omission or failure to perform a contractual duty.  

Department:  A division of the City of Lincoln, Lancaster County, or City of Lincoln/Lancaster County Public 
Building Commission responsible for the entire procurement process from initiation to contract administration of 
the Purchase Order or Contract to be executed.  

Deviation: Any proposed change(s) or alteration(s) to either the terms and conditions or deliverables within the 
scope of the written solicitation or contract.   

Essential Qualifications and Experience:  Information provided in Section I. of this RFP that describes the 
minimum qualifications and/or experience necessary to be deemed eligible for consideration in the evaluation 
process and/or receive a contract award.    

Evaluation: The process of examining an offer after opening to determine the proposer’s responsibility, 
responsiveness to requirements, and to ascertain other characteristics of the offer that relate to determination of 
the successful award. 

Extension:  Continuance of a contract for a specified duration upon the agreement of the parties beyond the 
original Contract Period.  Not to be confused with “Renewal Period”. 

Free on Board (F.O.B.) Destination:  The delivery charges are included in the quoted price and prepaid by the 
contractor.  Contractor is responsible for all claims associated with damages during delivery of product. 

Foreign Corporation:  A foreign corporation that was organized and chartered under the laws of another state, 
government, or country. 
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Installation Date:  The date when the Contractor shall perform duties as outlined in the documents of the RFP, 
proposal and subsequent contract.    

Interested Party: A person, acting in their personal capacity, or an entity entering into a contract or other 
agreement creating a legal interest therein. 

Late Proposal: An offer received after the Opening Date and Time. 

Licensed Software Documentation:  The user manuals and any other materials in any form or medium 
customarily provided by the Contractor to the users of the Licensed Software which will provide the Owner with 
sufficient information to operate, diagnose, and maintain the Licensed Software properly, safely, and efficiently. 

Mandatory/Must:  Required, compulsory, or obligatory.  

May:  Discretionary, permitted; used to express possibility. 

Module (see System):  A collection of routines and data structures that perform a specific function of software. 

Must:  See Mandatory/ Must and Shall/Will/Must.  

National Institute for Governmental Purchasing (NIGP): National Institute of Governmental Purchasing – 
Source used for assignment of universal commodity codes to goods and services. 

Negotiation Committee:  Committee appointed by the requesting agency that advises and assists the 
Purchasing office in negotiating a final scope and fee based on offers made in response to written solicitations.  

Non-Responsive:   A classification of the Proposer that occurs when the Request for Proposal (RFP) response 
fails to conform to the substantive requirements of the solicitation and/or does not provide information material to 
evaluation and/or award eligibility.     

Notice to Proceed:  A written notice sent to the awarded Contractor stating that work may commence on a 
certain date, following the complete execution of the contract.  

Not-Responsible:   A classification of the Proposer that occurs when the respondent does not demonstrate the 

necessary qualifications, experience, capabilities, acceptable past performance, reputation and/or yield favorable 

information from references to meet the required standards necessary to be eligible for a contract award.   

Opening Date and Time:  Specified date and time for the public opening of received, labeled, and sealed formal 
proposals.   

Outsourcing:  The contracting out of a business process which an organization may have previously performed 
internally or has a new need for, to an independent organization from which the process is purchased back. 

Owner:  Lancaster County 

Performance Bond:  An insurance agreement, accompanied by a monetary commitment, by which a third party 
(the surety) accepts liability and guarantees that the contractor fulfills any and all obligations under the contract.  

Pre-Proposal Conference:  A meeting scheduled for the purpose of clarifying a written solicitation and related 
expectations. 

Price/Cost:  The cost for performing duties according to the terms of the proposal and subsequent contract as 
proposed by the Proposer at time of RFP submission. Price may be negotiated following a recommendation of the 
Selection Committee. Price is an evaluation factor and is not evaluated by the Selection Committee with the other 
qualification factors. Price is normally submitted in a separate envelope and is completed according to the Cost 
Proposal Sheet included in the RFP documents. 

Product:  Something that is distributed commercially for use or consumption and that is usually (1) tangible 
personal property, (2) the result of fabrication or processing, and (3) an item that has passed through a chain of 
commercial distribution before ultimate use or consumption.  

Program Error:  Code in Licensed Software which produces unintended results or actions, or which produces 
results or actions other than those described in the specifications.  A program error includes, without limitation, 
any Critical Program Error. 
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Program Set:  The group of programs and products, including the Licensed Software specified in the RFP, plus 
any additional programs and products licensed by the City of Lincoln/Lancaster County/Lancaster County Public 
Building Commission under the contract for use by the City of Lincoln/Lancaster County/Lancaster County Public 
Building Commission. 

Project:  The total scheme, program, or method worked out for the accomplishment of an objective, including all 
documentation, commodities and services to be provided under the contract. 

Proposal:  The offer submitted by a proposer in a response to a written solicitation. 

Proposer:  Company submitting a proposal to an RFP issued by the City/County Purchasing Department.    

Proprietary Information:  Proprietary information is defined as trade secrets, academic and scientific research 
work which is in progress and unpublished, and other information which if released would give advantage to 
business competitors and serve no public purpose (see Neb. Rev. Stat. § 84-712.05(3)). In accordance with 
Attorney General Opinions 92068 and 97033, proof that information is proprietary requires identification of specific 
named competitor(s) advantaged by release of the information and the demonstrated advantage the named 
competitor(s) would gain by the release of information. 

Public Proposal Opening:  The process of unsealing written proposals and closing the RFP in Ebid at the time 
specified in the written solicitation.  

Renewal Period:  Optional contract periods subsequent to the original Contract Period for a specified duration 
with previously agreed to terms and conditions by all parties involved.  Not to be confused with Extension.  

Request for Proposal (RFP):  A written solicitation for obtaining competitive offers utilizing qualifications and 
costs.  

Responsible Proposer:  A Proposer who has the capability in all respects to perform fully and lawfully all 
requirements with integrity and reliability to assure good faith performance. 

Responsive Proposer:  A Proposer who has submitted an RFP response which conforms to all requirements of 
the solicitation document. 

Selection Committee:  Committee(s) appointed by the requesting agency that advises and assists the procuring 
office in the evaluation of proposals (offers made in response to written solicitations). 

Shall/Will/Must:  An order/command; mandatory. 

Should:  Expected; suggested, but not necessarily mandatory.  

Software License:  Legal instrument with or without printed material that governs the use or redistribution of 
licensed software. 

Sole Source – Commodity:  When an item is available from only one source due to the unique nature of the 
requirement, its supplier, or market conditions. 

Sole Source – Services:  A service of such a unique nature that the contractor selected is clearly and justifiably 
the only practical source to provide the service.  Determination that the contractor selected is justifiably the sole 
source is based on either the uniqueness of the service or sole availability at the location required.  

Specifications:  The detailed statement, especially of the measurements, quality, materials, and functional 
characteristics or other items to be provided under a contract.  

Termination:  Occurs when either party, pursuant to a power created by agreement or law, puts an end to the 
contract prior to the stated expiration date.  All obligations which are still executory on both sides are discharged 
but any right based on prior breach or performance survives. 

Third Party: Any person or entity, including but not limited to fiduciaries, shareholders, owner, officers, managers, 
employees, legally disinterested persons, and sub-contractors or agents and their employees.  It shall not include 
any entity or person who is an interested party to the contract or agreement.  

Trade Secret:  Information, including, but not limited to, a drawing, formula, pattern, compilation, program, 
device, method, technique, code, or process that (a) derives independent economic value, actual or potential, 
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from not being known to, and not being ascertainable by proper means by, other persons who can obtain 
economic value from its disclosure or use; and (b) is the subject of efforts that are reasonable under the 
circumstances to maintain its secrecy (see Neb. Rev. Stat. §87-502(4)). 

Trademark:  A word, phrase, logo, or other graphic symbol used by a manufacturer or distributor to distinguish its 
product from those of others, registered with the U.S. Patent and Trademark Office.  

Upgrade:  Any change that improves or alters the basic function of a product or service. 

Vendor:  An individual or entity lawfully conducting business in the State of Nebraska, or licensed to do so, who 
seeks to provide goods or services under the terms of a written solicitation. 

Will: See Shall/Will/Must  

Work Day:  See Business Day. 



 

 

I.  PROJECT INFORMATION AND ESSENTIAL QUALIFICATIONS: 

A. PROJECT OVERVIEW:   
Lancaster County hereinafter called Owner is requesting proposals from qualified proposers to 
submit proposal responses for audit services in accordance with standards generally accepted 
in the United States of America.  

The Owner intends to select a Contractor based on the evaluation criteria outlined herein which 
will accomplish the objectives of the project while incorporating innovative and cost-effective 
methods.    

The successful contractor(s) will be responsible for remaining on established schedules for all 
services rendered to meet the proposed schedule for the project deliverable(s).  
  

B. PROJECT/BACKGROUND INFORMATION:  
The current contract for audit services expires on July 1, 2019. The County is requesting 
proposals in order to select a new firm from this RFP process to provide the services according 
to the terms of the awarded contract. 
 

C. RFP DOCUMENTS 
Proposers are to promptly notify the Purchasing Department Staff, prior to the close of the RFP, 
of any ambiguity, inconsistency or error discovered upon examination of the RFP documents, 
including, but not limited to the information outlined herein and any information provided in Ebid.  
 

D. AVAILABLE INFORMATION AND/OR IMPORTANT DOCUMENTS 
Important Documents or Available Information:  

Copies of the previous audits are available for review on the County’s website - 

http://lancaster.ne.gov/budget/audits.htm.  

Previous RFP information and current contract: 
https://col.ionwave.net/PublicContractDetail.aspx?ctid=475&wid=1&t=ACTI 

  

E. CONTRACT PERIOD  
Contract shall be for a period of three (3)years  from the date of contract execution with the 
option for three (3) one (1) year renewals if mutually agreeable between both parties.  
Proposed contract would begin with fiscal year 2019 (June 30, 2019). 

F. ESSENTIAL QUALIFICATIONS AND EXPERIENCE: 
The Owner is seeking a contractor with the following minimum qualifications to be deemed 
responsible and eligible for evaluation.   If your company does not meet and/or exceed ALL the 
essential qualifications listed, your company is advised to not proceed with preparing and 
submitting an RFP response to this solicitation.     
 
 
Confirmation that your company has read, understands and meets the minimum qualifications is 
to be included in your Proposal submission – see “EXHIBIT 1”.   Complete the form, print and 
include in the proper areas of the RFP response as requested in the submission instructions 
outlined in Section IV.   Failure to include “EXHIBIT 1” in your proposal submission may result in 
your company being deemed as “Not Responsible” and disqualified from consideration.  Meeting 
the minimum essential qualifications and experience are required elements to be deemed 
responsible.    
 
 
1. [Five] years of experience that the Company submitting has been providing the 

products/services described herein.  This experience must be from the company and not 
through arrangements with sub-contractors or individuals working at former positions, which 
is requested and evaluated separately;  

http://lancaster.ne.gov/budget/audits.htm


 

 

2. Proposer has the capability to perform the primary functions of this project/service – i.e.  
conduct governmental audits]; and  

3. Proposer shall conform to all generally accepted auditing standards using practitioners of 
accountancy licensed in the State of Nebraska.  

4. Proposer must have undergone an acceptable external quality control review within the last 
3 years. 

5. Appropriate staff must meet the continuing education as noted in the Government Auditing 
Standards published by the Comptroller General of the United States. 

 
This RFP invites qualified proposers to submit responses for accomplishment of the items of 
work described in Section III.  PROJECT INFORMATION.    

 
The scope of general and required services identified in this RFP are intended to serve as a 
general description of anticipated objectives and tasks.  

 
The Owner will rely on the proposer’s competence and experience to work with all Owner 
departments and divisions in meeting all necessary tasks, providing ongoing quality services and 
communicating successfully to provide the most effective and efficient products and/or services.  

  



 

 

II. PROCUREMENT PROCEDURE 
 

A. AFFIRMATIVE ACTION 
The City of Lincoln-Lancaster County Purchasing Division provides equal opportunity for all 
proposers and encourages minority businesses and women’s business enterprises to participate 
in our bidding process.  

B. RFP APPROACH 
The RFP process is designed to be a competitive negotiation platform, where price is not the sole 
determinative factor; also, the Owner has the flexibility to negotiate with a select proposer to 
arrive at a mutually agreeable relationship. 

The Owner reserves the right to accept or reject any or all offers, parts of offers; request rebids; 
waive irregularities and technicalities in offers; such as shall best serve the requirements and 
interests of the Owner.  

C. SELECTION COMMITTEE 
A Selection Committee will be assigned the task of reviewing the proposals received. 
1.  The Selection Committee may request documentation from Proposer(s) of any 

information provided in their proposal response or require the Proposer to clarify or 
expand qualification statements. 

2.  The Selection Committee may also require a site visit and/or verbal interview(s) with a 
Proposer or select group of Proposers to clarify and expand upon the proposal 
response. 

D. PROPOSAL PROCEDURE 
A Proposer must complete both steps directly below to create an RFP submission.   

1)  Proposers shall respond electronically to all attributes and addendums as required 
using the City/County Ebid.  

2)  All components of the written response shall be mailed or delivered to the office of the 
Purchasing Division and/or attached in Ebid as instructed.  

Proposer shall submit complete sets of the RFP documents and all supporting material as 
indicated in this document.   

Proposed prices shall be submitted on the ATTACHMENT 1 – COST PROPOSAL with backup 
documentation on company letterhead in a separate envelope marked “COST PROPOSAL”.  
COST PROPOSAL envelope must be submitted at the same time as the written proposal if the 
specifications indicate that price will be evaluated as part of the award criteria.   

Proposal response submitted by a Proposer other than a corporation must include the name and 
address of each member.  A response by a corporation must be signed in the name of such 
corporation by a duly authorized official thereof.  Any person signing a proposal for a company, 
corporation, or other organization must show evidence of his/her authority to bind such company, 
corporation, or organization. 

Written and/or Ebid Proposals received after the date and time established for receiving 
offers will be rejected. 

E.  PROPOSER’S OFFER AND REPRESENTATION 
The signed proposal shall be considered an offer on the part of the proposer. Such offer shall be 
deemed accepted upon issuance by the Owner(s) of purchase orders or other contract 
documents appropriate to the work. 

No offer shall be withdrawn for a period of one hundred and twenty (120) calendar days after the 
time/date established for receiving proposals, and each proposer agrees in submitting an offer.  

Each proposer by signing and submitting an offer, represents that he/she has read and 
understands the proposal documents, and the offer has been made in accordance therewith. 



 

 

Each offer represents the proposer is familiar with the local conditions under which the work will 
take place and has correlated observations with the RFP requirements.   

F. INDEPENDENT PRICE DETERMINATION 
By signing and submitting this RFP, the proposer certifies that the proposal and prices offered 
have been arrived at independently, without consultation, communication or agreement, for the 
purpose of restricting competition, with any other Proposer/Competitor; unless otherwise required 
by law, the proposal and prices which have been submitted in this offer have not been knowingly 
disclosed by the Proposer prior to RFP opening directly or indirectly to any other competitor; no 
attempt has been made, or will be made, by the Proposer to induce any person or proposer to 
submit, or not to submit, a response for the purpose of restricting competition. 

G. PROJECT TIMELINE 
The tentative project schedule is listed directly below and is subject to change:   

ACTIVITY ITEM DATE (TIME IF APPLICABLE) 

Request for Proposal Issued April 24, 2019 

Pre-Proposal Meeting N/A 

Last day to submit questions for clarification May 8, 2019 

Proposal Submittal Deadline May 15, 2019 

Evaluation period May 21 – 31 

Short-list Notification (If applicable) May 31 

Interviews (If applicable) Week of June 10 

Final Selection June 14 

Scope of services, negotiations and fee  Week of June 17 

Projected Notice to Proceed – Contract Execution  June 25, 2019 

Deliverable Due Date(s) and/or Implementation 
Start Date 

As indicated in final contract 

  

H. PROPOSAL SUBMISSION INFORMATION AND INSTRUCTIONS: 
The RFP response shall conform to all instructions, conditions and requirements outlined in the 
RFP and related documents.   Prospective proposers shall carefully examine all documents, 
attachments and requirements associated with this RFP and be responsive to each requirement 
in the format prescribed.   Proposals that do not conform may be deemed non-responsive.    

Proposals must be submitted via a written response AND an electronic Ebid response no later 
than 12:00 Noon on May 15, 2019  or extended, then shall be no later than the closing date and 
time listed in Ebid.   No exceptions to this deadline will be given. 

Proposer shall submit a total of five (5) identical hard copy proposals.  Label one (1) as the 
“Original” and each of the other proposals as “Copy”. Include one (1) USB drive containing all 
components that comprise the entire submission.   The packaging shall be clearly marked with 
the following information RFP 19 – 133, Audit Services. 

Cost is evaluated independently from all other submittals; therefore, provide one labeled as the 
“Original” and five (5)identical hard copies of “ATTACHMENT 1 – COST PROPOSAL” in a 
separate SEALED envelope marked “Cost Proposal” that shall represent ALL costs that would 
be incurred by the Owner for your products and services  A separate electronic file for 
“ATTACHMENT 1 – COST PROPOSAL” is to be included within the USB drive.       

Proposer must complete the ATTACHMENT 1 – COST PROPOSAL in the format provided. 
Detailed pricing information may be noted on a separate sheet written on company letterhead 
and included in the sealed Cost Proposal envelope. 

  

1) Cost proposals are to include all necessary charges to result in the “Total Cost” that will 
achieve full functionality and/or completeness of a project, even if all items are not listed 
within the form provided.   Proposers shall still submit the cost in the format as requested.  
Additional fees that cannot be reflected in the total price must be clearly noted with an 
explanation/method for how such additional fees are calculated to ascertain the true “Total 



 

 

Cost”.  Depending on how additional costs/fees apply, they may be added to the “Total Cost” 
stated in “Attachment 1 – Cost Proposal”.            
 
a. Proposers are to review “Attachment 1 – Cost Proposal” for specific completion 

instructions.  

All hard copy documents that comprise the RFP response shall be delivered or sent to the 
address directly below on or before the deadline for submissions: 

Robert Walla 
City of Lincoln Purchasing 

440 S. 8th Street, Suite 200 
Lincoln, NE  68508 

 
Proposer must be registered on the City/County’s Ebid site to respond to the above RFP. 
1. To register, go to the City of Lincoln website www.lincoln.ne.gov   
2. Type “bid” in the search box, click on the “Supplier Registration” and follow the 

instructions to complete the registration.   

Proposer must also complete and submit the electronic portion (Attributes and Line Item section) 
of this proposal in Ebid.  Electronic submittal must be submitted before on or before the closing 
date and time of this RFP.   Failure to submit both a written and electronic response will result in 
the rejection of the proposal. 
 
ALTERNATE PROPOSALS 

No Alternate Proposals will be accepted for this project.  

I. PROTECTION OF PROPRIETARY AND TRADE SECRET INFORMATION 
Data contained in any proposal or bid (hereinafter “Submission”) and all documentation provided 
therein, become the property of the City of Lincoln.  Upon receipt of any Submission by the City 
of Lincoln and/or Lancaster County, all data and documentation becomes a public record and is 
subject to disclosure by the City of Lincoln and/or Lancaster County to any party initiating a public 
records request under Nebraska Revised Statutes § 84-712 et seq.  In response to a public 
records request, the City of Lincoln and/or Lancaster County may include the entire proposal or 
response.  The City of Lincoln and/or Lancaster County has no duty to protect proprietary or 
commercial information and/or trade secrets. 
 
If the Proposer/Bidder wishes to have any information withheld from a public records request, 
such information must fall within the definition of “proprietary or commercial information” 
contained within Nebraska Public Records Statutes as defined by Nebraska Revised Statute § 
84-712.05(3) and/or must be considered “trade secrets” as defined by Nebraska Revised 
Statutes §§ 87-501 to 87-507.   
 
 
 
Any and all information the Proposer/Bidder wishes the City of Lincoln and/or Lancaster County 
to withhold from public disclosure must be submitted in a sealed package which: 
 
1. Is separate from the remainder of the Submission;  
2. Is clearly marked “proprietary or commercial information” and/or “trade secrets” on the 

outside of the package; 
3. Individually identifies each separate page as confidential; 
4.  Contains supporting documentation specifically enumerating why the information in such 

documents are marked and qualify as proprietary or commercial information/trade 
secrets.  Under Nebraska law, in order for such information to be protected, the 
information, if released, would give competitors an advantage and serve no public 
purpose.  

 
 
 

http://www.lincoln.ne.gov/


 

 

FAILURE TO STRICTLY COMPLY WITH THESE INSTRUCTIONS WILL RESULT IN 
DISCLOSURE OF INFORMATION DECLARED BY THE BIDDER/PROPOSER TO BE 
PROPRIETARY OR COMMERCIAL INFORMATION AND/OR TRADE SECRETS.  NO NOTICE 
OF FAILURE TO COMPLY WILL BE PROVIDED.     
 
If the instructions above for designating proprietary or commercial information and/or trade 
secrets are strictly followed, the City of Lincoln and/or Lancaster County will provide the 
bidder/proposer with reasonable notice that a public records request has been made that may 
include the information designated as proprietary and commercial or a trade secret.  It is the sole 
responsibility of the Proposer/Bidder to take actions necessary to protect the information claimed 
as proprietary or commercial, or a trade secret. 
 
Proposers/Bidders may not mark their entire Submission as proprietary or commercial 
information and/or trade secrets.  Proposer’s/Bidder’s cost proposals may not be marked as 
proprietary or commercial information/trade secrets and are deemed to be a public record in the 
State of Nebraska.  Failure of the Proposer/Bidder to follow the instructions for submitting 
proprietary or commercial information/trade secrets may result in the material being viewed by 
other proposers/bidders and/or the public. 
 
“Proprietary or commercial information” is defined as trade secrets, academic and scientific 
research work which is in progress and unpublished, and other information which if released 
would give advantage to business competitors and serve no public purpose. (see Neb. Rev. Stat. 
§ 84-712.05(3)). 
 
“Trade Secrets” is defined as information, including, but not limited to, a drawing, formula, pattern, 
compilation, program, device, method, technique, code, or process that: 
Derives independent economic value, actual or potential, from not being known to, and not being 
ascertainable by proper means by, other persons who can obtain economic value from its 
disclosure or use; and Is the subject of efforts that are reasonable under the circumstances to 
maintain its secrecy. 
(See Neb. Rev. Stat. § 87-502 (4)(a)(b)) 
 
In accordance with the Nebraska Attorney General Opinions 92068 and 97033, 
Proposers/Bidders submitting information as proprietary or commercial information/trade secrets 
may be required to prove specific competitor(s) by name who would be advantaged by release 
of the information and the specific advantage the competitor(s) would receive.  
 

J. COPYRIGHT AND POSTING WAIVER 
Any individual or entity awarded a contract, or who submits a proposal or response to this RFP, 
specifically waives any copyright or other protection the contract, proposal, or response to the 
RFP may have; and, it shall be implied that they have the ability and authority to enter into such 
waiver.  This reservation and waiver is a prerequisite for submitting a proposal or response to 
this RFP, and award of a contract.  Failure to agree to the reservation and waiver will result in 
the proposal or response to the RFP being found non-responsive and rejected.   
 
To facilitate public postings, except for proprietary information, the City of Lincoln/Lancaster 
County reserves a royalty-free, nonexclusive, and irrevocable right to copy, reproduce, publish, 
post to a website, or otherwise use any contract, proposal, or response to this RFP for any 
purpose, and to authorize others to use the documents.   
 
Any entity awarded a contract or submitting a proposal or response to the RFP agrees not to sue, 
file a claim, or make a demand of any kind, and will indemnify and hold harmless the City of 
Lincoln/Lancaster County and its employees, volunteers, agents, and its elected and appointed 
officials from and against any and all claims, liens, demands, damages, liability, actions, causes 
of action, losses, judgments, costs, and expenses of every nature, including investigation costs 
and expenses, settlement costs, and attorney fees and expenses, sustained or asserted against 
the City of Lincoln/Lancaster County, arising out of, resulting from, or attributable to the posting 
of the contract or the proposals and responses to the RFP, awards, and other documents. 
 



 

 

K. RFP CLARIFICATION AND ADDENDA 
 
Clarification and Question Procedures 
 
Proposers shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error 
which they may discover upon examination of RFP and related bid documents.    
 
Proposers desiring clarification or interpretation of the specification documents shall make a 
written request which must reach the Purchasing office to the attention of the contact name 
listed below at least seven (7) calendar days prior to date and time for response receipt.    

All inquiries requesting clarification, interpretations and/or deviations regarding the Request for 
Proposal or other related documents shall be submitted in writing, via email, during the 
clarification period to the contact name listed below at the City/County Purchasing office:   

 
Name:  Robert Walla  
Department: City/County Purchasing   
Email  rwalla@lincoln.ne.gov 

 
These inquiries and/or responses shall be distributed to prospective proposers electronically as 
an addendum via Ebid.  

All inquiries regarding the submission of the proposal through Ebid or providing written 
instructions of the submittals may be made via email or phone to the City/County Bid Line in the 
Purchasing Office: 

Bid Line Phone Number: 402-441-8103 

Interpretations, corrections and changes made to the RFP or Ebid documents will be issued 
electronically via addenda in Ebid.   It is the Proposer’s responsibility to review all Addendums 
issued prior to bid response.    

Oral interpretations/changes to the RFP and related documents made in any other manner than 
written form, will not be binding on the Owner; Proposers shall not rely upon oral interpretations. 

Addenda procedure:   

Addenda are instruments issued by the Owner prior to the date for receipt of offers which modify 
or interpret the Request for Proposal and related documents by addition, deletion, clarification or 
correction.    

No addendum will be issued less than seven (7) calendar days prior to the date and time for 
receipt of offers, except an addendum withdrawing the RFP, or addendum including 
postponement. 

Proposers shall verify addendum receipt electronically in Ebid prior to RFP closing or RFP may 
be rejected. 

L. PRE-PROPOSAL CONFERENCE 
There will not be a pre-proposal conference for this RFP. 

M. PRICES 
All prices, costs, and terms and conditions outlined in “Attachment 1 – Cost Proposal”, and/or 
revised during negotiations shall remain fixed and valid commencing on the opening date of the 
proposal until termination of the contract / an award is made or the RFP is cancelled.  

N. WRITTEN CLARIFICATIONS 
Formal request(s) for written clarification may be made to one or more Proposers during the 
written evaluation period which are specific to an individual Proposer.     
 
Written clarifications are intended to occur prior to any oral interviews being held and will outline 

the specific elements of the RFP response.    The purpose of obtaining written clarification is to 

assist the Selection Committee members in determining if the RFP response submitted meets 



 

 

the RFP requirements and if the Proposer will move forward in the evaluation process.   If 

deemed necessary, written clarification requests may also occur after Oral Interviews.    

Such requests shall be provided to the Proposer through a written request for clarifications, 
sent via email, and will detail the specific items of the RFP response requiring clarification.   
 
Failure of a Proposer to submit the written clarification response with all the information 
requested by the date provided in the written request, may result in the Proposer being deemed 
non-responsive and exclude the Proposer from receiving further consideration of their RFP 
response.     

 

O. ORAL INTERVIEWS   
The Owner may determine after the completion of the Written Evaluation and any necessary 
written clarifications that oral interviews/presentations and/or demonstrations are required to 
determine the successful Contractor.   

In the event interviews are conducted, all proposers may not be granted an opportunity to 
interview/present and/or give demonstrations; the Owner reserves the right, in its discretion, to 
select only the top scoring proposers to present/give oral interviews. The scores from the oral 
interviews/presentations and/or demonstrations will be added to the scores from the written 
evaluation.   

1. The Owner will contact those short-listed proposers to schedule interviews.  
2. Interviews will include a formal presentation and a question and answer session based 

   upon subject matter provided by the Owner in advance of the interview.   
  

The presentation process will allow the proposers to demonstrate their proposal offering, 
explaining and/or clarifying any unusual or significant elements related to their proposals.  
Proposer’s key personnel, identified in their proposal, may be requested to participate in the 
structured interview to ascertain their understanding of the requirements of this proposal, their 
authority and reporting relationships within their company, and their management style and 
philosophy.    A written copy or summary of the presentation, and demonstrative information 
(such as briefing charts, et cetera) may be offered by the proposer, but the owner reserves the 
right to refuse or not consider the offered materials.  Proposers shall not be allowed to replace 
their written proposal information by altering or amending the proposals in the interview process.    

Once the oral interviews/presentations and/or demonstrations have been completed the Owner 
reserves the right to make an award without any further discussion with the proposers regarding 
the proposals received. 

Any cost incidental to the oral interviews/presentations and/or demonstrations shall be borne 
entirely by the proposer and will not be compensated by the Owner. 

The Owner will contact the awarded contractor, by email, after all the interviews have been 
completed and the Owner has had sufficient time and information to discuss and rank the 
proposers. 

P.  AWARD AND NEGOTIATIONS 
The resulting contract from this RFP will be awarded to the Proposer who has been deemed 
responsible, responsive to the requirements outlined herein, received the highest-ranking scores, 
and whose services and/or products have been determined by the Selection Committee to be 
the most advantageous to the Owner.    

Such determination that identified the highest ranked proposer offering shall be based on the 
selection committee’s resulting scores from the evaluation criteria set forth in Section IV. and, 
proposers’ performance in any oral interviews conducted.     

The Owner reserves the right to make an award based on the “written evaluation” without holding 
oral interviews.  Whereby, the scores from the “written evaluation” shall be the final ranking of 
the best qualified proposer.    

The Owner reserves the right to seek additional information from Proposers through various 
methods such as, but not limited to, multiple rounds of Oral Interviews, demonstrations, written 



 

 

clarification, information, and research at various stages of the process for the Selection 
Committee to make a final decision.    All awards will be made in a manner deemed in the best 
interest of the Owners.    

The successful Proposer shall receive information from the Owner and/or meet with Owner’s 
Representative(s) to negotiate an initial detailed work plan, finalize the scope of services and the 
Cost Proposal.  

If the Owner is unable to arrive at an agreement with the top ranked proposer, the Owner retains 
the sole right to move on to negotiations with the second (then third, etc.) ranked proposer.   
Contract to be executed will be based on a Cost Proposal/Fee Schedule with a “not to exceed 
total” for total expenditures agreed upon in negotiations. 
  

Q. SECRETARY OF STATE/TAX COMMISSIONER REGISTRATION REQUIREMENTS 
Proposer shall respond to the Attribute in Ebid regarding Sole Proprietorship and complete all 
documentation as required by the State of Nebraska as instructed. 

R. ETHICS IN GOVERNMENT CONTRACTING 
The Owner reserves the right to reject proposals, overturn an award notification and/or terminate 
a contract if it is discovered that a Proposer commits or has committed ethical violations, such as 
but not limited to, the following offenses: 

1. Offering or giving, directly or indirectly, a bribe, fee, commission, compensation, gift, 
gratuity, or anything of value to any person or entity in an attempt to influence the 
procurement process.  

2. Utilize the services of lobbyists, attorneys, political activists, or consultants to influence 
or subvert the procurement process.    

3. Being considered for, presently being, or becoming debarred, suspended, ineligible, or 
excluded from contracting with any local, state or federal entity.  

 4. Submitting a proposal on behalf of another party or entity. 
5. Collusion with any person or entity to influence the procurement process, submit sham 

proposals, preclude bidding, fix pricing or costs, create an unfair competitive 
advantage, subvert the RFP or prejudice the Owner.    

S. DEVIATIONS FROM THE REQUEST FOR PROPOSAL 
Proposer must include any deviations from the RFP and the proposed replacement language on 
company letterhead and attach to the section as required in the Submittal portion outlined herein.  
Failure to include deviations will be interpreted to infer that Proposer agrees to all terms as 
outlined in the Specifications and RFP documents with no deviations.  

The Owner reserves the right to accept or reject the deviations according to the best interests of 
the Owner.  

Deviations that are not acceptable to the Owner and are not negotiable by the Proposer may 
result in the Proposer being deemed “Non-responsive” and rejection of the RFP response.   

T. ANTI-LOYBBYING PROVISION 
During the period between the advertised date and the contract award, proposers, including their 
agents and representatives, shall not directly discuss or promote their proposal with any  
City/County Elected Official or Owner Staff except in the course of Owner-sponsored inquiries, 
briefings, interviews, or presentations sent or provided directly to the City/County Purchasing 
Department  

U. SITE VISITATION 
Proposers shall inform themselves of the conditions under which work is to be performed, 
including: site of work, the structures or obstacles which may be encountered and all other 
relevant matters concerning work performance.  The Proposer will not be allowed any extra 
compensation by or for any condition which he/she might fully have informed themselves of prior 
to submitting the offer. 

If the project is in a designated non-public area, Proposers are not allowed to visit the sites except 
for a Pre-Proposal Meeting or upon written approval by the City/County Purchasing Department.  



 

 

V. REFERENCE CHECKS 
By submitting a proposal in response to this RFP, the proposer grants to the Owner the right to 
perform reference and/or credit checks to verify characteristics, such as but not limited to 
experience, skills, reputation, judgement and/or the capacity to perform the contractual 
obligations resulting from this RFP.   The Owner shall use the submittals requested in Section 
IV. of this RFP (Summary of Proposer’s Experience) as references.  Further, the Owner reserves 
the right to request additional information related to experience and financial documents if 
deemed necessary to ascertain the Proposer’s ability to meet the requirements outlined herein 
and in other related RFP documents.    

Unsatisfactory information obtained from any references and/or credit checks performed may be 
grounds to reject a proposal, withdraw an Intent to Award or rescind the award of a contract.   A 
proposer may not use work performed for their own company as a reference to substantiate 
performance.    

W. AWARD NOTIFICATION 

Notification will be sent via email to proposers who were included on correspondence and/or 
registered under the code used.   The successful Contractor will receive a notification, via 
email, advising the details of their award along with preliminary instructions.   All non-successful 
proposers, who received correspondence on this RFP, will receive email correspondence 
notifying they did not receive an award.  

 

X. ENTIRE AGREEMENT 
The resulting contract awarded shall constitute the complete and entire agreement between the 
Owner and the successful Contractor and supersedes any prior representations, understandings, 
communications, commitments, agreements or Proposals, oral or written that are not 
incorporated as a part of the Contract.   See “Sample Contract” in the Attachment section of Ebid.  

  



 

 

III.  PROJECT INFORMATION  
 

Proposers are to review this section, prepare and submit a “Technical Proposal” outlining detailed 
responses to items A. through C. listed below.  Submittals within TAB 2 of the Proposal response 
shall correspond with this information.    

A. PROJECT ENVIRONMENT & REQUIREMENTS 
 
1. SCOPE OF WORK 

Lancaster County is seeking proposals from interested auditing firms for furnishing 
audit services to the County in accordance with auditing standards generally accepted 
in the United States of America; the standards applicable to financial audits contained 
in Government Auditing Standards, issued by the Comptroller General of the United 
States; and the audit requirements of Title 2 U.S. Code of Federal Regulations Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards(Uniform Guidance).   
  

2. PROJECT ENVIRONMENT  
Proposal is seeking audit reports for the following entities: 
1. Lancaster County 
2. Mental Health Crisis Center 
3. Lancaster County Correctional Facility Joint Public Agency (JPA) 
4. Lincoln/Lancaster County Public Building Commission (PBC) 
 
The fiscal year is July 1 through June 30 for all four audits to be completed. 
 
The Mental Health Crisis Center is a special revenue fund and is included within the 
Lancaster County audit but must have a separate audit issued to meet the filing 
requirements of Region V. 
 
The JPA and PBC are separate political subdivisions and therefore, need separate 
audit reports.  The JPA expenditures consist of bond and interest payments made twice 
a year. 
 
The County Financial System is JD Edwards Enterprise One and is supported by the 
City of Lincoln’s Information Services Division.  The financial activity for all four audits is 
maintained on the same financial system. 
 
The JPA is reported as a blended component of the County.  The County has two joint 
ventures that are not included in the financial statements – the Lancaster County 
Fairgrounds Joint Public Agency and the PBC. 
 

Fiscal Year Revenues, Expenditures and Staff 

 

FY2017-18 Expenditures Revenues 

County-Wide $128,318,872 $137,637,866 

Mental Health Crisis Center $3,364,749 $3,384,112 

Correctional Facility JPA $3,867,840 $4,839,657 

PBC $9,728,594 $10,377,645 

 

Budgeted Full Time Equivalent Positions FY2017-18 866 

 

Total Expenditures of Federal Awards for FY2017-18 $3,466,325 



 

 

 

 
3. PROJECT REQUIREMENTS  

Lancaster County – Audit shall be completed by no later than seven (7) months after 
each fiscal year end (on or before January 31). 

Mental Health Crisis Center – Audit shall be completed by no later than four (4) months 
after each fiscal year end (on or before October 31). 

Correctional Facility JPA – Audit shall be completed by no later than six (6) months 
after each fiscal year end (December 31). 

PBC – Audit shall be completed by no later than six (6) months after each fiscal year 
end (December 31). 
 
Transfer of County Officers – In the event there is a change in County Officials (due to 
election or other appointment) the Contractor may be asked to make a proper 
determination that all cash and other assets of the County have been accounted for 
and transferred to the new official. 
 

   
  

B. TECHNICAL CONSIDERATIONS AND CHALLENGES 
 
1. TECHNICAL REQUIREMENTS  

 

Proposed audits shall satisfy the requirements of State Statute sections 23-1608 to 23-
1609 and conducted in accordance with auditing standards generally accepted in the 
United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United 
States; and the audit requirements of Title 2 U.S. Code of Federal Regulations Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards (Uniform Guidance) and rules and regulations promulgated by the 
Auditor of Public Accounts. 

The product produced shall be bound copies of the final reports and shall include a 
report cover, index or table of contents, independent auditors’ reports (financials, 
compliance and internal control), financial statements, supplemental schedules, notes 
to the financial statements and such additional information as may be required by the 
Nebraska revised statutes and/or Generally Accepted Accounting Principles (GAAP). 

Management letters which include recommendations affecting the financial statements, 
internal control, accounting systems and legality of actions and other matters 
considered appropriate are to be considered as an integral part of the audit report. 

An electronic version of the audit reports must be provided along with 13 copies of the 
Lancaster County audit and 5 copies of all other audits requested. 

The successful Proposer shall provide access to working papers for parties authorized 
by the County Board of Commissioners including appropriate federal agencies for the 
period specified in relevant agreements entered into by the County. 

Lancaster County is involved with the preparation of financial statements.  The 
successful audit firm will be expected to provide expertise and assistance to the Budget 
& Fiscal Office to finalize the Government-Wide financial statements for the county 
audit. 

.   
   



 

 

C.  DELIVERABLES AND DUE DATES 
 
 1. DELIVERABLES  

Lancaster County – Audit shall be completed by no later than seven (7) months after 
each fiscal year end (on or before January 31). 

Mental Health Crisis Center – Audit shall be completed by no later than four (4) months 
after each fiscal year end (on or before October 31). 

Correctional Facility JPA – Audit shall be completed by no later than six (6) months 
after each fiscal year end (December 31). 

PBC – Audit shall be completed by no later than six (6) months after each fiscal year 

end (December 31).  



 

 

IV. EVALUATION AND SUBMITTAL INFORMATION 

A. SELECTION AND EVALUATION FACTORS: 
Proposals that do not meet the minimum requirements as outlined herein and related Ebid 
attachments may be deemed non-responsive and may not be evaluated by the Selection 
Committee.      

1. Proposals deemed to meet the requirements shall be evaluated by a Selection 
Committee and will be scored for each of the following areas:   

a. Experience, Proposed Staff Management Approach and Subcontractors;  
b. Technical Proposal; 
c. Project Schedule; 
d. Quality, Organization and Completeness of Proposal Response;  
e. Cost Proposal; and 
f. Oral Interviews (if necessary) 

2. The selection criteria for the “written evaluation” is listed directly above in a. through e. 
and shall be the basis for an award or the determination for the proposers to be short-
listed for personal interview.   

3. If interviews are conducted, the scores from the “written evaluation” and “oral 
interviews” shall be added together for a cumulative total and final ranking of the best 
qualified proposer.  

4. If interviews are not conducted, the scores from the “written evaluation” shall be the 
final ranking of the best qualified proposer.   
 

B. PROPOSAL SUBMISSION AND FORMAT:    
Proposer shall submit the requested number of proposal response copies and contents shall 
be presented in a quality manner that is clear and concise.  Proposal responses that do not 
contain each of the categories and items as listed below may be deemed to be 
non-responsive.    
 
Contents shall be placed in separate sections, properly organized in order by category as 
listed with each individual section tabbed and labeled as indicated.  Proposals shall be limited 
to 15 single-sided pages of content (excluding tabs, cover, title pages and appendices) .  
Minimum 10pt Arial or Calibri font style and size, 8 ½ x 11 paper, single  spaced.   
 
Proposers attempting to submit portions of the response containing Proprietary Information 
and/or Trade Secrets must strictly comply with the instructions as outlined in Section II. under 
Protection of Proprietary Information and Trade Secrets.    
 
The information being requested in each of the respective categories listed below (1 through 6) 
shall be used as the primary basis in the determination of the Proposer’s ranking in the “Written 
Evaluation”  
 
1. Include the following documents within the Proposal Response - (No TAB - Place 

these documents between the Front Cover and TAB 1 of the Proposal).  

  a. EXHIBIT 1; 
b. Letter of Interest; 

  c. A summary of the following information about your company: 
i. Company name, address and telephone number; 

   ii. Years established and former names of your company;   
iii. Types of services your company is particularly qualified to perform;  
iv. Average number of staff employed; and 

d.  All deviations, modifications, additional or other changes, including but not 
limited to, the RFP document, Insurance Requirements, Ebid attachments (i.e. 
sample “Contract Agreement”) and Addendums, shall be declared on company 
letterhead with reference to the affected document(s) and section(s). Any such 
deviations, modifications placed elsewhere and not described in this section 



 

 

shall be null and void.   Further, deviations may result in the Proposer’s 
submission being deemed as non-responsive.  The review process for 
approval of any type of deviation shall occur prior to the evaluation process.    

     
2. EXPERIENCE, PROPOSED STAFF MANAGEMENT APPROACH AND 

SUBCONTRACTORS – (TAB 1 OF PROPOSAL RESPONSE) – This section shall 
consist of the following information about each sub-category listed.   

a. Summary of Proposer’s Experience: 

The proposer shall provide an organized summary listing their previous 
projects similar to this RFP in size, scope, and complexity. The Owner will use 
at least two (2) and no more than three (3) narrative project descriptions 
submitted by the proposer during its evaluation of the proposal and shall also 
use information from the organized summary of experience to perform any 
necessary reference checks.  The Owner reserves the right to request 
additional information and/or clarification to assist in making assessments in 
either capacity.         

The proposer shall address each of the following: 

i. Provide detailed narrative descriptions to highlight the similarities 
between the proposer’s past performance/experience and this RFP.  
These descriptions should include:  

a) The time period of the project; 

b) The scheduled and actual completion dates; 

c) The proposer’s responsibilities;  

d) Company name (including the name of a contact person, a 

current telephone number, and e-mail address); and 

e) Each project description should identify whether the work was 

performed as the prime Contractor or as a Subcontractor.  If a 

proposer performed as the prime Contractor, the description 

should provide the originally scheduled completion date and 

budget, as well as the actual (or currently planned) completion 

date and actual (or currently planned) budget.   

f) Current projects and estimated costs of each.   
    g) Any other specialized qualifications which your company might  

possess which would be of benefit to the project, related to the 
core requirements as listed.    

 
ii. Contractor and Subcontractor(s) experience should be listed 

separately.  Narrative descriptions submitted for Subcontractors should 
be specifically identified as Subcontractor projects. 

iii. If the work was performed as a Subcontractor, the narrative description 
should identify the same information as requested for the Contractors 
above.  In addition, Subcontractors should identify what share of 
contract costs, project responsibilities, and time period were performed 
as a Subcontractor.   

b.  Summary of Proposer’s Proposed Staff Management Approach and 
Subcontractors 

i. The proposer shall present a detailed description of its proposed 
approach to the management of the project. 

 
ii. The proposer shall provide information to substantiate that they have 

sufficient professional staff to meet proposed schedule. Proposer shall 
identify the specific professionals who will work on the Owner’s project 
if their company is awarded the contract resulting from this RFP.  The 
names and titles of the team proposed for assignment to the Owner’s 



 

 

project should be identified in full, with a description of the team 
leadership, interface and support functions and reporting relationships.  
The primary work assigned to each person should also be identified.   

   Subcontractors:   
If the Proposer intends to subcontract any part of its performance hereunder, 
the Proposer shall provide: 

i. name, address and email address of the Subcontractor(s); 
ii. list of specific tasks that will be performed by each Subcontractor(s) 
iii. percentage of performance hours intended for each Subcontract; and 
iv. total percentage of Subcontractor(s) performance hours.    
 
 

3. TECHNICAL PROPOSAL – (TAB 2 OF PROPOSAL RESPONSE)  
The technical proposal section submission shall include each of the items listed below – 
See information regarding these categories in Section III. – PROJECT INFORMATION.     

  a. Understanding of the project environment and requirements; 
  b. Narrative describing proposed development approach; 
  c. Technical considerations and any potential challenges; 

d. Detailed project work plan, management and implementation to demonstrate 
assurance and competency in successful completion; and  

e. Deliverables and/or due date; and 
    

4. PROJECT SCHEDULE – (TAB 3 OF PROPOSAL RESPONSE) 
a. Proposer must include a detailed schedule of work, activities and confirmation 

of willingness and capability to meet the time requirements expressed in the 
scope of services.  

b. Submit information that describes performance record for timeliness. 
       
 

5. “ATTACHMENT 1 - COST PROPOSAL” (COST FACTOR) – PLACE IN A SEPARATE 
SEALED ENVELOPE WITHIN THE RFP PACKAGE.  

*Important – Proposers MUST complete the “Attachment 1 – Cost Proposal” form 
found in the Attachment section of the Ebid system, following the instructions as 
indicated within the form the correct format and in its entirety.  Proposers may 
attach additional documentation as required on company letterhead and place 
ALL Cost Proposal components in a separate sealed envelope within the hard 
copy, RFP package.    The cost proposal shall not be marked as Proprietary.  

1. PRICING SUMMARY  
The Cost Proposal shall present a total fixed price to perform all of the 
requirements of the RFP.  The proposer must include details in the Owner’s Cost 
Proposal template supporting any and all costs.  These details must include, at 
a minimum, detailed descriptions and/or specifications of the goods and/or 
services to be provided, quantities, and unit costs.  When an arithmetic error has 
been made in the extended total, the unit price will govern. 

The Owner reserves the right to review all aspects of cost for reasonableness 
and to request clarification of any proposal where the cost component shows 
significant and unsupported deviation from industry standards or in areas where 
detailed pricing is required. 

2. PRICES 
Prices quoted for products shall be net, including transportation and delivery 
charges fully prepaid by the contractor, F.O.B. destination named in the RFP.  
No additional charges will be allowed for packing, packages, or partial delivery 
costs.  

3. Note:  The “Cost Proposal” is only one (1) factor in the selection criteria and 
evaluation process (including Oral Interviews).  



 

 

V. CONTRACT RESPONSIBILITIES 

A. INSURANCE REQUIREMENTS: 
Prior to the execution of the contract resulting from this RFP, the successful Proposer will be 
required to provide proof of insurance that is compliant with the “INSURANCE CLAUSE FOR 
ALL CITY OF LINCOLN, LANCASTER COUNTY AND PUBLIC BUUILDING COMMISSION 
CONTRACTS” See the INSURANCE CLAUSE attached herein.        

Important:  If a firm has any deviations to the above-mentioned Insurance Clause, such 
deviations must be declared within the RFP response and through the format outlined in Section 
(IV)(B)(1)(d).  Further, if a firm is seeking self-insurance, it shall be stated through the same 
procedure.   During the review process, the Owner may require submission of financial 
information for analysis of self-insurance eligibility.    The firm shall be responsive to a request 
for financial documents, which are sufficient in content, to perform an analysis on the firm’s ability 
to provide self-insurance coverage for the resulting contract. Either type of request submitted is 
subject to review and approval by the City’s Law department. 

Proposers are strongly encouraged to send the insurance requirements and endorsement 
information to their insurance agent prior to RFP closing date and time to expedite the 
contract execution process.  

B. PERFORMANCE BOND  
 A performance bond in the amount of $10,000 will be required with the contract documents from 
the awarded Contractor at time of contract execution.   Such bond will be claimed by the Owner 
in the event the Contractor defaults on the contract obligations and the Owner must locate similar 
services with a different contractor/source to restore the same or similar services.  See the 
“PERFORMANCE BOND” document found in the Attachment section of Ebid.      

C. BID BOND 
No Bid Bond will be required for this project.  

D. EQUAL EMPLOYMENT OPPORTUNITY 
In connection with the carrying out of this project, the contractor shall not discriminate against 
any employee or applicant for employment because of race, color, religion, sex, national origin, 
ancestry, disability, age or marital status. The Contractor will take affirmative action to ensure 
that applicants are employed, and that employees are treated during employment, without regard 
to their race, color, religion, sex, national origin, ancestry, disability, age or marital status. Such 
action shall include, but not be limited to, the following: employment, upgrading, demotion or 
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
compensation; and selection for training, including apprenticeship.  

E. E-VERIFY 
In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to register with 
and use a federal immigration verification system, to determine the work eligibility status of new 
employees performing services within the state of Nebraska. A federal immigration verification 
system means the electronic verification of the work authorization program of the Illegal 
Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise known 
as the E-Verify Program, or an equivalent federal program designated by the United States 
Department of Homeland Security or other federal agency authorized to verify the work eligibility 
status of a newly hired employee pursuant to the Immigration Reform and Control Act of 1986. 
The Contractor shall not discriminate against any employee or applicant for employment to be 
employed in the performance of this section pursuant to the requirements of state law and 8 
U.S.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of 
this section. For information on the E-Verify Program, go to www.uscis.gov/everify.E-VERIFY.   

F.   COOPERATION WITH CONTRACTORS  
Contractor may be required to work with or proximity to other contractors or individuals that may 
be working on same or different projects.   The Contractor shall agree to cooperate with such 
other contractors or individuals and shall not commit or permit any act which may interfere with 
the performance of work by any other Contractor or individual.   Contractor is not required to 

http://www.uscis.gov/everify.E-VERIFY


 

 

compromise Contractor’s intellectual property or proprietary information unless expressly 
required to do so by this contract.  

G. PERMITS, REGULATIONS, LAWS 
The Contractor must comply with all current Local, State and Federal requirements necessary 
to perform all duties and requirements of the resulting contract.   The Contractor shall be 
responsible for obtaining and paying for all royalties, licenses, permits and approvals necessary 
for the execution of the contract.   The Contractor guarantees that it has the full legal right to 
the materials, supplies, equipment, software and other items used in performing all aspects 
associated with the contract.    

H. MATERIALS AND WORKMANSHIP  
The Contractor shall perform all work and furnish all supplies and materials, machinery, 
equipment, facilities, and means, necessary to complete all the work required by the resulting 
Contract, within the time specified, in accordance with the provisions as specified.    

The Contractor shall be responsible for all work put in under the RFP Specifications and shall 
make good, repair and/or replace, at the Contractor’s own expense, as may be necessary any 
defective work, material etc. if in the opinion of the department and/or Purchasing said issue is 
due to imperfection in material, design, workmanship or Contractor fault.  

I. INDUSTRY STANDARDS  
If not otherwise provided, materials or work outlined for the resulting contract shall be furnished 
and performed in accordance with best established practice and standards recognized by the 
contracted industry and comply with all codes and regulations which shall apply.  

J. DATA PRIVACY 
Proposer agrees to abide by all applicable State and Federal laws and regulations concerning 
the handling and disclosure of private and confidential information concerning individuals and 
corporations as to inventions, copyrights, patents and patent rights. 

The Proposer agrees to hold the Owner harmless from any claims resulting from the Proposer's 
unlawful disclosure or use of private or confidential information. 

Proposer agrees to comply with the Health Insurance Portability and Accountability Act of 1996 
(HIPAA) and implementing regulations pertaining to confidentiality of heath information. 

If applicable to the work requested a sample “Business Associate Contract” will be included, 
which will be part of the contract and incorporated by this reference. 

K. SITE RULES AND REGULATIONS (IF APPLICABLE) 
The Contractor shall use its best efforts to ensure that its employees, agents, and Subcontractors 
comply with site rules and regulations while on Owner’s premises. If the Contractor must perform 
on-site work outside of the daily operational hours set forth by the Owner, they must make 
arrangements with the Owner to ensure access to the facility and the equipment has been 
arranged.  No additional payment will be made by the Owner on the basis of lack of access, 
unless the Owner fails to provide access as agreed to in writing between the Owner and the 
Contractor. 

 

 

 

 

 

 

 



 

 

VI. TERMS AND CONDITIONS 

A. CONFLICTING TERMS 
To the extent other terms and conditions attached hereto conflict with the terms and conditions 
stated herein, the resulting contract agreement shall control.  

B. CONTRACT DOCUMENTS 
The Contract Documents comprise the Contract and consist of all items contained in the Ebid 
and documents submitted by the firm during the RFP process.   Proposers shall disclose any 
and all disputes with the City’s standard Contract.   Disputes with the terms of the standard 
Contract, or requests for amendments to the standard Contract may be a basis for disqualifying 
proposals.   
 

C. TERMINATION 
This Contract may be terminated by the following: 
1. Termination for Convenience. Either party may terminate this Contract upon thirty (30) 

days written notice to the other party for any reason without penalty. 
2. Termination for Cause. The Owner may terminate the Contract for cause if the 

Contractor: 
a. Refuses or fails to supply the proper labor, materials and equipment necessary 

to 
provide services and/or commodities. 

b. Disregards Federal, State or local laws, ordinances, regulations, resolutions or 
orders. 

c. Otherwise commits a substantial breach or default of any provision of the 
Contract Document. In the event of a substantial breach or default the Owner 
will provide the Contractor written notice of said breach or default and allow the 
Contractor ten (10) days from the date of the written notice to cure such breach 
or default. If said breach or default is not cured within ten (10) days from the date 
of notice, then the contract shall terminate. 
 

D. SUBJECT TO FUNDING / FUNDING OUT CLAUSE FOR LOSS OF 

APPROPRIATIONS 
In the event funding is not available to continue with services as written, the Owner(s) reserve 
the right to cancel the contract for convenience with no financial obligation to the Contractor, 
Subcontractors or other stakeholders besides the amount due for services rendered prior to 
notice of cancellation. 

The Owner(s) may terminate the resulting contract in whole or in part when funding is not lawfully 
available for expenditure or when sources of funding are terminated, suspended, reduced, or 
otherwise not forthcoming through no fault of the Owner(s).   In the event of unavailability of funds 
to pay any amounts due under the resulting Contract, the Owner(s) shall immediately notify the 
Contractor and the resulting contract shall terminate without penalty or expense to the Owner(s).   
Upon termination, the Owner(s) shall pay Contractor for any approved and documented services 
completed up to the date of termination, but not to exceed the maximum amount allowed by the 
resulting Contract.   

E. IMPLIED REQUIREMENTS 
All products and services not specifically mentioned in this contract, but which are necessary to 
provide the functional capabilities described by the RFP documents, shall be included.  

F. CONTRACT MODIFICATION  
The resulting contract shall be modified only by the written agreement and approval of the parties 
through a contract amendment.   No alteration variation of the terms and conditions of the contract 
shall be valid unless made in writing and signed by the parties through a contract amendment.   
Every amendment shall specify the date on which its provisions shall be effective.  



 

 

G. ASSIGNMENT, SALE OR MERGER 
The contract established resulting from this RFP process shall not be transferred to/or assigned 
without prior written consent of the Owner and must be handled through the Owner’s document 
approval process.  

The Contractor retains the right to enter into a sale, merger, acquisition, internal reorganization, 
or similar transaction involving Contractor’s business.   Contractor agrees to cooperate with the 
Owner in executing amendments to the contract to all for the transaction.   If a third party or 
entity is involved in the transaction, the Contractor will remain responsible for performance of 
the contract until such time as the person or entity involved in the transaction agrees in writing 
to be contractually bound by this contract and perform the obligations of the contract.  

H. LIQUIDATED DAMAGES  
 No liquidated damages are associated with this project.   

I. LAWS 
The Laws of the State of Nebraska shall govern the rights, obligations, and remedies of the 
Parties under this proposal and any agreement reached as a result of this process.  

J. SEVERABILITY  
If any provision of the resulting contract is determined by a court of competent jurisdiction to be 
invalid or unenforceable to any extent, the remainder of this contract shall not be affected, and 
each provision of the resulting contract shall be enforced to the fullest extent permitted by law.    

K. LIVING WAGE 
The Contractors agree to pay all employees employed in the performance of this contract, a base 
wage of not less than the City Living Wage per Section 2.81 of the Lincoln Municipal Code.   This 
wage is subject to change every July.   This provision is only applicable to City of Lincoln projects.  

L.  INDEPENDENT CONTRACTOR 
It is the express intent of the parties that the contract awarded shall not create an employer-
employee relationship. Employees of the Contractor shall not be deemed to be employees of the 
Owner and employees of the Owner shall not be deemed to be employees of the Contractor. The 
Contractor and the Owner shall be responsible to their respective employees for all salary and 
benefits. Neither the Contractor’s employees nor the Owner’s employees shall be entitled to any 
salary, wages, or benefits from the other party, including but not limited to overtime, vacation, 
retirement benefits, workers’ compensation, sick leave or injury leave. Contractor shall also be 
responsible for maintaining workers’ compensation insurance, unemployment insurance for its 
employees, and for payment of all federal, state, local and any other payroll taxes with respect 
to its employees’ compensation. 

M. STAFF QUALFICIATIONS    
The Contractor shall warrant that all persons assigned by it to the performance of this contract 
shall be the employees of the Contractor (or specified Subcontractor) and shall be fully qualified 
to perform the work required.   The Contractor shall include a similar provision in any contract 
with any Subcontractor selected to perform work under this contract.  

Failure of the Contractor to provide qualified staffing at the level required by the awarded contract 
may result in termination of the contract or damages.  

N. OWNERSHIP OF INFORMATION AND DATA / DELIVERABLES  
All data, forms, procedures, software, manuals, system descriptions and work flows developed 
or accumulated by the Contractor under the contract resulting from this RFP shall be owned by 
the using department.   The Contractor may not release any materials without the written approval 
of the using department.  

O. CITY AUDIT ADVISORY BOARD  
All parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln 
Municipal Code and shall make available to a contract auditor, as defined therein, copies of all 
financial and performance related records and materials germane to the contract/purchase order, 
as allowed by law.   This provision is only applicable to City of Lincoln Projects.   



 

 

VII. PAYMENT AND INVOICING 

A. PROHIBITION AGAINST ADVANCE PAYMENT 
Owner will not pay for services or equipment in advance of receipt and approval of such product 
or service throughout the term of the contract unless specifically listed in the final contract 
document. 

B. TERMS OF PAYMENT 
 Monthly payments will be made as billed by the successful Proposer and approved by the County 
while work is in progress.  A minimum of Twenty percent (20%) of the firm, fixed fee will be 
retained until all deliverables are received and approved by the County. 

C. TAXES AND TAX-EXEMPT CERTIFICATE 
The Owner is generally exempt from any taxes imposed by the State or Federal Government. A 
Tax Exemption Certificate will be provided as applicable. 

The exception to this statement is the Water Division of the City of Lincoln.  All service and 
supplies are taxable per Reg. 066.14A and no exemption certificate will be issued. 

D. INVOICES 
Contractor’s invoice(s) for payment of services and products must be sent to the appropriate 
department according to contract terms with all applicable information included to ensure proper 
billing and final payment.   Invoices shall include the following:  
 
1. Contractor’s information:   

a. Company Name; 
b. Address; and 
c. Phone number for billing inquiries.  

2. Owner’s information: 
a. Name of requesting department; 
b. Contact name; 
c. Address 
d. Phone number 

  e.  Specific list of duties performed and rates charged.    
 

Failure to provide invoices in this manner may result in late payment to the Contractor with no 
repercussion to the Owner. 

E. INSPECTION AND APPROVAL 
This section does not apply to this project.  

 
 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

INSURANCE CLAUSE FOR ALL CITY OF LINCOLN, LANCASTER COUNTY AND 

PUBLIC BUILDING COMMISSION CONTRACTS 

 
Insurance coverage on this Contract will be required for the entities selected below       

☐  City of Lincoln     ☒  Lancaster County     ☐  Public Building Commission     

 

Vendors must provide coverage & documents related to the items with a check mark in Sections 1 – 1.9.  This 

includes proof of coverage and waivers as required below.   

All Vendors must comply with Sections 2-8. 
 

THE REQUIREMENTS HEREIN APPLY TO CONTRACTS TO BE ISSUED BY THE CITY OF LINCOLN, 

LANCASTER COUNTY, AND THE LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION.  FOR 

PURPOSES OF CERTIFICATES, ENDORSEMENTS AND OTHER PROOF REQUIRED HEREIN, ONLY 

INCLUDE THE ENTITY ISSUING THE CONTRACT. 

 

FAILURE OF THE APPROPRIATE ENTITY (CITY, COUNTY, OR PUBLIC BUILDING COMMISSION) TO 

OBJECT TO THE  FORM OF THE CERTIFICATE OR ENDORSEMENT OR TO DEMAND SUCH PROOF AS IS 

REQUIRED HEREIN SHALL NOT CONSTITUTE A WAIVER OF ANY OF THE INSURANCE REQUIREMENTS 

SET FORTH BELOW. 

 

Insurance; Coverage Information 

The Contractor shall, prior to beginning work, provide proof of insurance coverage in a form 

satisfactory to the City/County/PBC, which shall not withhold approval unreasonably.  The 

coverages and minimum levels required by this Contract are set forth below and shall be in 

effect for all times that work is being done pursuant to this Contract.  No work on the Project or 

pursuant to this Contract shall begin until all insurance obligations herein are met to the 

satisfaction of the City/County/PBC, which shall not unreasonably withhold approval.  Self-

insurance shall not be permitted unless consent is given by the City/County/PBC prior to 

execution of the Contract and may require submission of financial information for analysis.  

Deductible levels shall be provided in writing from the Contractor’s insurer and will be no more 

than $25,000 per occurrence or as may be approved by the City or County as appropriate.  Said 

insurance shall be written on an OCCURRENCE basis, and shall be PRIMARY, with any 

insurance coverage maintained by the City/County/PBC being secondary or excess. 

 

Certificates 

The Contractor shall provide certificates of insurance and such other proof, such as   

endorsements, as may be acceptable to the City or County (as appropriate) evidencing 

compliance with these requirements.  The Contractor shall provide a Certificate of Insurance 

demonstrating the coverage required herein and the necessary endorsements or other proof and 

waivers described herein and below before being permitted to begin the work or project 

pursuant to this Contract.    



 

 

☒1. Commercial General Liability 

The Contractor shall provide proof of Commercial General Liability Insurance with a 

minimum limit of not less than $1,000,000 each occurrence and $2,000,000 aggregate.  

These minimum limits can be met by primary and umbrella liability policies. Coverage 

shall include: Premises-Operations, Products/ Completed Operations, Contractual, 

Broad Form Property Damage, and Personal Injury.  Such coverage shall be endorsed 

for the general aggregate to be on a PER PROJECT basis, and the Contractor shall 

provide an additional insured endorsement acceptable to the City/County/PBC. The 

required insurance must include coverage for all projects and operations of Contractor 

or similar language that meets the approval of the City/County/PBC, which approval 

shall not be unreasonably withheld. 

 

☒1.1 Additional Insured (Requires an Endorsement Form) 

All Contractors shall provide an Additional Insured Endorsement form or other proof 

showing the City/County/PBC as additional insured for commercial general liability, 

auto liability and such other coverages as may be required by the City/County/PBC.  

The form or other proof shall be as is acceptable to the City/County Attorney. 

☒1.2 Automobile Liability 

The Contractor shall provide proof of Automobile Liability coverage, which shall 

include:  Owned, Hired and Non-Owned. Bodily Injury and Property Damage 

Combined Single Limit shall be at least $1,000,000 Per Accident.   

 

☐1.3  Garage Keepers / Garage Liability 

The Contractor shall provide garage insurance, if required.  Coverage shall 

include Garage Liability and Garage Keepers on a Direct Primary Basis, including Auto 

Physical Damage, with limits of not less than $1,000,000 each accident Bodily Injury 

and Property Damage combined liability and Actual Cash Value auto physical 

damage. Coverage symbol(s) 30 and 21 shall be provided, where applicable.  

☒1.4 Workers' Compensation; Employers’ Liability  

The Contractor shall provide proof of workers’ compensation insurance of not less than 

minimum statutory requirements under the laws of the State of Nebraska and any other 

applicable State.  Employers’ Liability coverage with limits of not less than $500,000 

each accident or injury shall be included.  The Contractor shall provide the 

City/County/PBC with an endorsement for waiver of subrogation or other proof of such 

waiver as may be acceptable to the City or County.  The Contractor shall also be 

responsible for ensuring that all subcontractors have workers’ compensation insurance 

for their employees before and during the time any work is done pursuant to this Contract. 

 

 

 

 

 



 

 

☐1.5 Builder's Risk Insurance  

The Contractor shall purchase and maintain builder’s risk property insurance for all 

sites upon which construction is occurring as provided by Contract and all storage sites 

where equipment, materials, and supplies of any kind purchased pursuant to the 

Contract are being held or stored unless the Contractor receives notice that the 

City/County/PBC has obtained a builder’s risk policy for itself. Except to the extent 

recoverable by Contractor from another subcontractor, deductibles shall be the 

responsibility of the Contractor.  This coverage is required whenever the work under 

contract involves construction or repair of a building structure or bridge.   

 

☐1.5.1Waiver of Builder's Risk Insurance Carrier's Subrogation Rights 

The Contractor and its subcontractor(s) waive all rights of action and subrogation that 

the insurance company providing the builder's risk policy may have against each of 

them and/or the City/County/PBC, Architect, and the officers, agents and employees 

of any of them, for all claims, damages, injuries and losses, to the extent covered by 

such property insurance. Such waiver of subrogation shall be effective for such persons 

even though such persons would otherwise have a duty of indemnification or 

contribution, contractual or otherwise, and even though such persons did not pay the 

insurance premium directly or indirectly, and whether or not such persons had an 

insurable interest in any property damaged.  The Contractor or subcontractor shall 

provide proof of such waiver. 

 

☐1.6  Pollution Liability  

Contractors shall provide proof of pollution liability insurance arising out of all 

operations of the Contractors and subcontractors, due to discharge, dispersal, release, or 

escape of contaminants or pollutants into or upon land, the atmosphere or any 

watercourse or body of water with bodily injury and property damage limits of not less 

than $1,000,000 per occurrence and $2,000,000 annual aggregate for: 

1) Bodily injury, sickness, disease, mental anguish or shock sustained by any person, 

including death; 

2) Property damage including physical injury to or destruction of tangible property 

including the resulting loss of use thereof, clean-up costs, and the loss of use of tangible 

property that has not been physically injured or destroyed; 

3)Defense including loss adjustment costs, charges and expenses incurred in the 

investigation, adjustment or defense of claims for such compensatory damages; 

4) Definition of pollution conditions shall include asbestos, lead, and mold so that these 

risks are covered if caused by Contractor/successful candidate’s work or operations. 

5) Coverage is required on an occurrence form. 

  



 

 

☒1.7 Errors and Omissions; Professional Liability  

Errors and Omissions or Professional Liability insurance, as may be required, covering 

damages arising out of negligent acts, errors, or omissions committed by Contractor in 

the performance of this Contract, with a liability limit of not less than $1,000,000 each 

claim.  Contractor shall maintain this policy for a minimum of two (2) years after 

completion of the work or shall arrange for a two year extended discovery (tail) provision 

if the policy is not renewed.  The intent of this policy is to provide coverage for claims 

arising out of the performance of professional Services under this contract and caused by 

any error, omission, breach or negligent act, including infringement of intellectual 

property (except patent  and trade secret) of the Contractor.  This coverage is required 

whenever the Contractor or service provider is required to be certified, licensed or 

registered by a regulatory entity and/or where the provider’s judgment in planning and 

design could result in economic loss to City/County/PBC.  

 

☐1.8 Railroad Contractual Liability Insurance  

If work is to be performed within 50 feet of any railroad property and affecting any 

railroad bridge or trestle, tracks, road beds, tunnel, underpass or railroad crossing, the 

Contractor must provide proof acceptable to the City or County that any exception for 

such work in the Contractor’s commercial general liability policy has been removed or 

deleted.    

 

☐1.8.1Railroad Protective Liability  

If work is to be performed within 50 feet of any railroad property and affecting any 

railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or otherwise 

required by the Special Provisions or applicable requirements of an affected railroad, the 

Contractor shall provide Railroad Protective Liability Insurance naming the affected 

railroad/s as insured with minimum limits for bodily injury and property damage of 

$2,000,000 per occurrence, $6,000,000 aggregate, or such other limits as required in the 

Special Provisions or by the affected railroad. The original of the policy shall be 

furnished to the railroad and a certified copy of the same furnished to the 

City/County/PBC Purchasing Department prior to any related construction or entry upon 

railroad premises by the Contractor or for work  

related to the Contract. 

 

 

☐1.9  Cyber Insurance  

The Contractor shall maintain network risk and cyber liability coverage (including 

coverage for unauthorized access, failure of security, breach of privacy perils, as well at 

notification costs and regulatory defense) in an amount of not less than $1,000,000. Such 

insurance shall be maintained in force at all times during the term of the Contract and for 

a period of two years thereafter for services completed during the term of the Contract. 

 

 

 



 

 

 

2. Cancellation Notice 

All Contractors shall include an endorsement to provide for at least thirty (30) days’ 

firm written notice in the event of cancellation during the term of the Contract and 

during the period of any required continuing coverages. The Contractor shall provide, 

prior to expiration of the policies, certificates and endorsement forms evidencing 

renewal insurance coverages. The parties agree that the failure of City/County/PBC to 

object to the form of a certificate and/or additional insured endorsement or endorsement 

forms provided shall not constitute a waiver of this requirement. 

3. Risk of Loss 

Except to the extent covered by the builder's risk insurance, the Contractor shall have the 

sole responsibility for the proper storage and protection of, and assumes all risk of loss 

of, any subcontractor's Work and tools, materials, equipment, supplies, facilities, offices 

and other property at or off the Project site.  The Contractor shall be solely responsible 

for ensuring each subcontractor shall take every reasonable precaution in the protection 

of all structures, streets, sidewalks, materials and work of other subcontractors. 

Contractor shall protect its Work from damage by the elements or by other trades working 

in the area. 

4. Umbrella or Excess Liability  

The Contractor may use an Umbrella, Excess Liability, or similar coverage to 

supplement the primary insurance stated above in order to meet or exceed the minimum 

coverage levels required by this Contract.  

 

5. Minimum Scope of Insurance 

All Liability Insurance policies shall be written on an "Occurrence" basis only. All 

insurance coverage are to be placed with insurers authorized to do business in the State 

of Nebraska and must be placed with an insurer that has an A.M. Best's Rating of no less 

than A:VII unless specific approval has been granted otherwise.  

 

6. Indemnification  

To the fullest extent permitted by law the Contractor shall indemnify, defend, and hold 

harmless the Owner, its elected officials, officers, employees, agents, consultants, and 

employees of any of them from and against claims, damages, losses and expenses, 

including but not limited to attorney fees, arising out of or resulting from performance of 

the Work, provided that such claim, damage, loss or expense is attributable to bodily 

injury, sickness, disease or death, or to injury to or destruction of tangible or intangible 

property, including the Work itself, but only to the extent caused by the negligent, 

wrongful, or intentional acts or omissions of the Contractor, a subcontractor, anyone 

directly or indirectly employed by them or anyone for whose acts they may be liable, 

regardless of whether or not such claim, damage, loss or expense is caused in part by the 

negligence of a party indemnified hereunder.  In the event the claim, damage, loss or 

expense is caused in part by the negligence of a party indemnified hereunder, the 

indemnification by the Contractor shall be prorated based on the extent of the liability of 

the party indemnified hereunder.  Such obligation shall not be construed to negate, 

abridge, or reduce obligations of indemnity which would otherwise exist as to a party or 



 

 

person described in this Section.  Nothing herein shall be construed to be a waiver of 

sovereign immunity by the Owner. 

 

7. Reservation of Rights 

The City/County/PBC reserves the right to require a higher limit of insurance or 

additional coverages when the City/County/PBC determines that a higher limit or 

additional coverage is required to protect the City/County/PBC or the interests of the 

public.  Such changes in limits or coverages shall be eligible for a change order or 

amendment to the Contract. 

 

8. Sovereign Immunity 

Nothing contained in this clause or other clauses of this Contract shall be construed to 

waive the Sovereign Immunity of the City/County/PBC. 

 

9. Further Contact 

For further information or questions concerning coverage or acceptable forms, 

Contractors may contact the Purchasing Division or the department that issued the bid or 

the request for proposal. 

 

For general questions regarding Insurance Requirements, please contact Risk 

Management for the City or County. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

EXHIBIT 1 
 

If your company meets the minimum requirements as listed in this RFP under Section I., F. 
ESSENTIAL QUALFICATIONS AND EXPERIENCE, then please complete this form and include 
copies in all hard copy responses (Include one in the Original and each of the hard copy Proposal 
responses) along with a copy in the USB Drive.   Fill in your company name in the two areas 
listed below, sign and date.      

 

I have read and understand the “ESSENTIAL QUALIFICATIONS AND EXPERIENCE” 
requirements as outlined.  I declare that our company, ______________________________ 
meets all said requirements in the capacity of the Company and not through the experience of 
our sub-contractors or staffs’ experience acquired through previous employment at other 
companies.    

_____________________________________ was identified as the Contractor/Provider 
contractually responsible in contract agreements performing all the requirements as listed in the 
above referenced section of the RFP.    

Further, our company understands and agrees that this form does not represent or replace any 
other submissions requested under Section IV., B. 2. for EXPERIENCE, PROPOSED STAFF 
MANAGEMENT APPROACH AND SUBCONTRACTORS for the evaluation.   The sole purpose 
of this form is to declare that our company meets the minimum qualifications and experience for 
acting in the capacity of the responsible party and to ascertain our company, regardless of sub-
contractors and former experience of employees, is eligible for consideration in this RFP process.    

I am an authorized signer to represent our company on this proclamation.   

 

 

__________________________________________   _________________ 

Authorized Company Representative       Date 



RSM— Lancaster County Audit Services, RFP 19-133 

ADDENDUM A.1 TO ATTACHMENT A 

The Parties agree as follows: 

1. The language in Section III.B.1 of Attachment B is hereby replaced with the following 
language: 

1. TECHNICAL REQUIREMENTS  
 
Proposed audits shall satisfy the requirements of State Statute sections 23-1608 to 23-
1609 and conducted in accordance with auditing standards generally accepted in the 
United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; 
and the audit requirements of Title 2 U.S. Code of Federal Regulations Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards (Uniform Guidance) and rules and regulations promulgated by the Auditor of 
Public Accounts.  
 
The product produced shall be bound copies of the final reports and shall include a report 
cover, index or table of contents, independent auditors’ reports (financials, compliance 
and internal control), financial statements, supplemental schedules, notes to the financial 
statements and such additional information as may be required by the Nebraska revised 
statutes and/or Generally Accepted Accounting Principles (GAAP).  
 
Management letters which include recommendations affecting the financial statements, 
internal control, accounting systems and legality of actions and other matters considered 
appropriate are to be considered as an integral part of the audit report.  
 
An electronic version of the audit reports must be provided along with 13 copies of the 
Lancaster County audit and 5 copies of all other audits requested.  
 
To the extent allowed by applicable professional standards, the successful Proposer shall 
provide access to working papers for parties authorized by the County Board of 
Commissioners including appropriate federal agencies for the period specified in relevant 
agreements entered into by the County.  
 
Lancaster County is involved with the preparation of financial statements. The successful 
audit firm will be expected to provide expertise and assistance to the Budget & Fiscal 
Office to finalize the Government-Wide financial statements for the county audit. 

2. The language in Section V.I of Attachment A is hereby replaced with the following language: 

 I. INDUSTRY STANDARDS  
 

If not otherwise provided, materials or work outlined for the resulting contract shall be 
furnished and performed in accordance with established practice and standards 
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recognized by the contracted industry and comply with all codes and regulations which 
shall apply. 

3. The language in Section VI.C of Attachment A is hereby amended by inserting the following 
language as Section VI.C.3: 

3.  Proposer may terminate the Agreement upon reasonable written notice to the County 
where continued performance would be contrary to applicable law, rule, or regulation. 

4. The language in Section VI.G of Attachment A is hereby replaced with the following 
language: 

G. ASSIGNMENT, SALE OR MERGER 
 
The contract established resulting from this RFP process shall not be transferred to/or 
assigned by either Party without prior written consent of the other Party embodied in an 
amendment to the contract executed by both Parties and dated subsequent to the Effective 
Date of the contract. 
 
The Contractor retains the right to enter into a sale, merger, acquisition, internal 
reorganization, or similar transaction involving Contractor’s business. Contractor agrees 
to cooperate with the Owner in executing amendments to the contract to all for the 
transaction. If a third party or entity is involved in the transaction, the Contractor will 
remain responsible for performance of the contract until such time as the person or entity 
involved in the transaction agrees in writing to be contractually bound by this contract 
and perform the obligations of the contract. 

5. The language in Section VI.N of Attachment A is hereby replaced with the following: 

N. OWNERSHIP OF INFORMATION AND DATA / DELIVERABLES 

All data, forms, procedures, software, manuals, system descriptions and work flows 
developed or accumulated by the Contractor under the contract resulting from this RFP 
shall be owned by the using department, except for Contractors Workpapers.  
Workpapers shall mean Contractor’s proprietary record of Proposer’s audit procedures 
performed, relevant audit evidence obtained, and conclusions Proposer reached.  
Workpapers shall not include those custom-developed documents, data, reports, analyses, 
recommendations, work product, and other materials authored or prepared by Proposer 
specifically for the County.  The Contractor may not release any materials without the 
written approval of the using department 

6. The language in Section VI.O is hereby removed and rendered null and void. 

7. The “INSURANCE CLAUSE FOR ALL CITY OF LINCOLN, LANCASTER COUNTY 
AND PUBLIC BUILDING COMMISSION CONTRACTS” contained in Attachment A is 
hereby replaced with Addendum A.2 to Attachment A. 
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INSURANCE CLAUSE FOR ALL CITY OF LINCOLN, LANCASTER COUNTY 
AND PUBLIC BUILDING COMMISSION CONTRACTS (MODIFIED) 

 
Insurance coverage on this Contract will be required for the entities selected below       

☐  City of Lincoln     ☒  Lancaster County     ☐  Public Building Commission     
 

Vendors must provide coverage & documents related to the items with a check mark in Sections 1 – 1.9.  
This includes proof of coverage and waivers as required below.   

All Vendors must comply with Sections 2-8. 
 

THE REQUIREMENTS HEREIN APPLY TO CONTRACTS TO BE ISSUED BY THE CITY OF LINCOLN, 
LANCASTER COUNTY, AND THE LINCOLN-LANCASTER COUNTY PUBLIC BUILDING COMMISSION.  

FOR PURPOSES OF CERTIFICATES, ENDORSEMENTS AND OTHER PROOF REQUIRED HEREIN, ONLY 
INCLUDE THE ENTITY ISSUING THE CONTRACT. 

 
FAILURE OF THE APPROPRIATE ENTITY (CITY, COUNTY, OR PUBLIC BUILDING COMMISSION) TO 

OBJECT TO THE FORM OF THE CERTIFICATE OR ENDORSEMENT OR TO DEMAND SUCH PROOF AS 
IS REQUIRED HEREIN SHALL NOT CONSTITUTE A WAIVER OF ANY OF THE INSURANCE 

REQUIREMENTS SET FORTH BELOW. 
 

Insurance; Coverage Information 
The Contractor shall, prior to beginning work, provide proof of insurance coverage in a 
form satisfactory to the City/County/PBC, which shall not withhold approval 
unreasonably.  The coverages and minimum levels required by this Contract are set forth 
below and shall be in effect for all times that work is being done pursuant to this Contract.  
No work on the Project or pursuant to this Contract shall begin until all insurance 
obligations herein are met to the satisfaction of the City/County/PBC, which shall not 
unreasonably withhold approval.  Self-insurance shall not be permitted unless consent is 
given by the City/County/PBC prior to execution of the Contract and may require 
submission of financial information for analysis.  Deductible levels shall be provided in 
writing from the Contractor’s insurer and will be no more than $25,000 per occurrence or 
as may be approved by the City or County as appropriate.  Said insurance shall be written 
on an OCCURRENCE basis, and shall be PRIMARY, with any insurance coverage 
maintained by the City/County/PBC being secondary or excess. 

 

Certificates 
The Contractor shall provide certificates of insurance and such other proof, such as   
endorsements, as may be acceptable to the City or County (as appropriate) evidencing 
compliance with these requirements.  The Contractor shall provide a Certificate of 
Insurance demonstrating the coverage required herein and the necessary endorsements or 
other proof and waivers described herein and below before being permitted to begin the 
work or project pursuant to this Contract.   
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☒1.  Commercial General Liability 
The Contractor shall provide proof of Commercial General Liability Insurance 
with a minimum limit of not less than $1,000,000 each occurrence and $2,000,000 
aggregate.  These minimum limits can be met by primary and umbrella liability 
policies. Coverage shall include: Premises-Operations, Products/ Completed 
Operations, Contractual, Broad Form Property Damage, and Personal Injury.  Such 
coverage shall be endorsed for the general aggregate to be on a PER PROJECT 
basis or Contractor shall maintain an Excess/Umbrella Liability policy in the 
amount of $5,000,000 per occurrence and per event in the aggregate, and the 
Contractor shall provide an additional insured endorsement acceptable to the 
City/County/PBC. The required insurance must include coverage for all projects 
and operations of Contractor or similar language that meets the approval of the 
City/County/PBC, which approval shall not be unreasonably withheld. 
 

☒1.1 Additional Insured (Requires an Endorsement Form) 
All Contractors shall provide an Additional Insured Endorsement form or other 
proof showing the City/County/PBC as additional insured for commercial general 
liability, auto liability and such other coverages as may be required by the 
City/County/PBC.  The form or other proof shall be as is acceptable to the 
City/County Attorney.  A blanket endorsement covering City/County/PBC shall 
be acceptable. 

☐1.2 Automobile Liability 
The Contractor shall provide proof of Automobile Liability coverage, which shall 
include:  Owned, Hired and Non-Owned. Bodily Injury and Property Damage 
Combined Single Limit shall be at least $1,000,000 Per Accident.   
 

☐1.3  Garage Keepers / Garage Liability 
The Contractor shall provide garage insurance, if required.  Coverage shall 
include Garage Liability and Garage Keepers on a Direct Primary 
Basis, including Auto Physical Damage, with limits of not less than $1,000,000 for 
each Garage Keepers and Garage Liability, including Bodily Injury and Property 
Damage combined liability and Actual Cash Value auto physical damage. Coverage 
symbol(s) 30 and 31 shall be provided, where applicable.  

☒1.4 Workers' Compensation; Employers’ Liability  
The Contractor shall provide proof of workers’ compensation insurance of not less 
than minimum statutory requirements under the laws of the State of Nebraska and 
any other applicable State.  Employers’ Liability coverage with limits of not less 
than $500,000 each accident or injury shall be included.  The Contractor shall 
provide the City/County/PBC with a blanket endorsement for waiver of subrogation 
or other proof of such waiver as may be acceptable to the City or County.  The 
Contractor shall also be responsible for ensuring that all subcontractors have 
workers’ compensation insurance for their employees before and during the time 
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any work is done pursuant to this Contract. 
 

☐1.5 Builder's Risk Insurance  
The Contractor shall purchase and maintain builder’s risk property insurance for 
all sites upon which construction is occurring as provided by Contract and all 
storage sites where equipment, materials, and supplies of any kind purchased 
pursuant to the Contract are being held or stored unless the Contractor receives 
notice that the City/County/PBC has obtained a builder’s risk policy for itself. 
Except to the extent recoverable by Contractor from another subcontractor, 
deductibles shall be the responsibility of the Contractor.  This coverage is required 
whenever the work under contract involves construction or repair of a building 
structure or bridge.   

 
☐1.5.1Waiver of Builder's Risk Insurance Carrier's Subrogation Rights 

The Contractor and its subcontractor(s) waive all rights of action and subrogation 
that the insurance company providing the builder's risk policy may have against 
each of them and/or the City/County/PBC, Architect, and the officers, agents and 
employees of any of them, for all claims, damages, injuries and losses, to the 
extent covered by such property insurance. Such waiver of subrogation shall be 
effective for such persons even though such persons would otherwise have a duty 
of indemnification or contribution, contractual or otherwise, and even though such 
persons did not pay the insurance premium directly or indirectly, and whether or 
not such persons had an insurable interest in any property damaged.  The 
Contractor or subcontractor shall provide proof of such waiver. 

 
☐1.6  Pollution Liability  

Contractors shall provide proof of pollution liability insurance arising out of all 
operations of the Contractors and subcontractors, due to discharge, dispersal, 
release, or escape of contaminants or pollutants into or upon land, the atmosphere or 
any watercourse or body of water with bodily injury and property damage limits of 
not less than $1,000,000 per occurrence and $2,000,000 annual aggregate for: 
1) Bodily injury, sickness, disease, mental anguish or shock sustained by any 
person, including death; 
2) Property damage including physical injury to or destruction of tangible property 
including the resulting loss of use thereof, clean-up costs, and the loss of use of 
tangible property that has not been physically injured or destroyed; 
3)Defense including loss adjustment costs, charges and expenses incurred in the 
investigation, adjustment or defense of claims for such compensatory damages; 
4) Definition of pollution conditions shall include asbestos, lead, and mold so that 
these risks are covered if caused by Contractor/successful candidate’s work or 
operations. 
5) Coverage is required on an occurrence form. 
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☒1.7 Errors and Omissions; Professional Liability  
Errors and Omissions or Professional Liability insurance, as may be required, 
covering damages arising out of negligent acts, errors, or omissions committed by 
Contractor in the performance of this Contract, with a liability limit of not less than 
$1,000,000 each claim.  Contractor shall maintain this policy for a minimum of two 
(2) years after completion of the work or shall arrange for a two year extended 
discovery (tail) provision if the policy is not renewed.  The intent of this policy is to 
provide coverage for claims arising out of the performance of professional Services 
under this contract and caused by any error, omission, breach or negligent act, 
including infringement of intellectual property (except patent  and trade secret) of 
the Contractor.  This coverage is required whenever the Contractor or service 
provider is required to be certified, licensed or registered by a regulatory entity 
and/or where the provider’s judgment in planning and design could result in 
economic loss to City/County/PBC.  

 

☐1.8 Railroad Contractual Liability Insurance  
If work is to be performed within 50 feet of any railroad property and affecting any 
railroad bridge or trestle, tracks, road beds, tunnel, underpass or railroad crossing, 
the Contractor must provide proof acceptable to the City or County that any 
exception for such work in the Contractor’s commercial general liability policy has 
been removed or deleted.    

 

☐1.8.1Railroad Protective Liability  
If work is to be performed within 50 feet of any railroad property and affecting any 
railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or 
otherwise required by the Special Provisions or applicable requirements of an 
affected railroad, the Contractor shall provide Railroad Protective Liability 
Insurance naming the affected railroad/s as insured with minimum limits for bodily 
injury and property damage of $2,000,000 per occurrence, $6,000,000 aggregate, or 
such other limits as required in the Special Provisions or by the affected railroad. 
The original of the policy shall be furnished to the railroad and a certified copy of 
the same furnished to the City/County/PBC Purchasing Department prior to any 
related construction or entry upon railroad premises by the Contractor or for work  
related to the Contract. 

 
 
☐1.9  Cyber Insurance  

The Contractor shall maintain network risk and cyber liability coverage (including 
coverage for unauthorized access, failure of security, breach of privacy perils, as 
well at notification costs and regulatory defense) in an amount of not less than 
$1,000,000. Such insurance shall be maintained in force at all times during the term 
of the Contract and for a period of two years thereafter for services completed 
during the term of the Contract. 
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2. Cancellation Notice 

All Contractors shall include an endorsement to provide for at least thirty (30) 
days’ firm written notice in the event of cancellation during the term of the 
Contract and during the period of any required continuing coverages where the 
cancellation or non-renewal does not result in equal or greater coverage, provided 
that Contractor at all times shall provide City/County/PBC with current proof of 
insurance. The Contractor shall provide, prior to expiration of the policies, 
certificates and endorsement forms evidencing renewal insurance coverages. The 
parties agree that the failure of City/County/PBC to object to the form of a 
certificate and/or additional insured endorsement or endorsement forms provided 
shall not constitute a waiver of this requirement. 

3. Risk of Loss 
Except to the extent covered by the builder's risk insurance, the Contractor shall 
have the sole responsibility for the proper storage and protection of, and assumes all 
risk of loss of, any subcontractor's Work and tools, materials, equipment, supplies, 
facilities, offices and other property at or off the Project site.  The Contractor shall 
be solely responsible for ensuring each subcontractor shall take every reasonable 
precaution in the protection of all structures, streets, sidewalks, materials and work 
of other subcontractors. Contractor shall protect its Work from damage by the 
elements or by other trades working in the area. 

4. Umbrella or Excess Liability  
The Contractor may use an Umbrella, Excess Liability, or similar coverage to 
supplement the primary insurance stated above in order to meet or exceed the 
minimum coverage levels required by this Contract.  

 
5. Minimum Scope of Insurance 

All Liability Insurance policies shall be written on an "Occurrence" basis only, 
except that Contractor’s Professional Liability policy shall be on a “Claims” basis. 
All insurance coverage are to be placed with insurers authorized to do business in 
the State of Nebraska and must be placed with an insurer that has an A.M. Best's 
Rating of no less than A-/VII unless specific approval has been granted otherwise.  

 
6. Indemnification  

To the fullest extent permitted by law the Contractor shall indemnify, defend, and 
hold harmless the Owner, its elected officials, officers, employees, agents, 
consultants, and employees of any of them from and against claims, damages, losses 
and expenses, including but not limited to attorney fees, arising out of or resulting 
from performance of the Work, provided that such claim, damage, loss or expense is 
attributable to bodily injury, sickness, disease or death, or to injury to or destruction 
of tangible or intangible property, including the Work itself, but only to the extent 
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caused by the negligent, wrongful, or intentional acts or omissions of the Contractor, 
a subcontractor, anyone directly or indirectly employed by them or anyone for 
whose acts they may be liable, regardless of whether or not such claim, damage, loss 
or expense is caused in part by the negligence of a party indemnified hereunder.  In 
the event the claim, damage, loss or expense is caused in part by the negligence of a 
party indemnified hereunder, the indemnification by the Contractor shall be prorated 
based on the extent of the liability of the party indemnified hereunder.  Such 
obligation shall not be construed to negate, abridge, or reduce obligations of 
indemnity which would otherwise exist as to a party or person described in this 
Section.  Nothing herein shall be construed to be a waiver of sovereign immunity by 
the Owner. 

 
7. Reservation of Rights 

The City/County/PBC reserves the right to require a higher limit of insurance or 
additional coverages when the City/County/PBC determines that a higher limit or 
additional coverage is required to protect the City/County/PBC or the interests of the 
public.  Such changes in limits or coverages shall be eligible for a change order or 
amendment to the Contract. 

 
8. Sovereign Immunity 

Nothing contained in this clause or other clauses of this Contract shall be construed 
to waive the Sovereign Immunity of the City/County/PBC. 

 
9. Further Contact 

For further information or questions concerning coverage or acceptable forms, 
Contractors may contact the Purchasing Division or the department that issued the 
bid or the request for proposal. 

 
For general questions regarding Insurance Requirements, please contact Risk 
Management for the City or County. 

 



 

 

 

 

ADDENDUM #1 
Issue Date: 5/9/2019 

Bid No. 19-133 
AUDIT SERVICES – LANCASTER COUNTY 

 
Addenda are instruments issued by the Purchasing Department prior to the date for receipt of offers which will modify 
or interpret the specification document by addition, deletion, clarification or correction.  Please acknowledge receipt of 
this addendum in the space provided in the Attribute Section. 
Be advised of the following clarifications and changes to the Specification and bidding documents. 
 

 

1. How long has the County been with their current audit firm?  Will the current firm be invited to 
submit a proposal for the 2019 audit?  
Answer: 6 years and will be invited to submit a proposal. 
 

2. Has the previous audit firm performed any preliminary/interim audit fieldwork?  If so, when has 
this historically taken place? How many auditors were on-site for interim work and how long were 
they there? 
Answer: Preliminary fieldwork done 2nd week of July for 3-4 days.  MHCC final fieldwork 
on-site Tuesday-Friday of Labor Day week.  PBC/JPA and County on-site last two weeks of 
October. 4 days each week. 
 

3. When is the County ready for the auditors to begin final field work? On average, how many 
auditors were on-site for final fieldwork and how long were they there? 
Answer: Final information is partially available early September and continues into 
November with completion of fixed assets.  Typically 2 auditors on-site with partial time by 
manager during periods shown in Response #2. 
 

4. Has there been any significant turnover within the finance department at the County within the 
past year? 
Answer: Accountant who prepared financial statements retired in March 2019.  She has 
agreed to help in the process for the next audit providing training for the new staff member. 
 

5. Any planned changes to the County’s IT systems? 
Answer: No planned changes to the County’s financial system. 
 

6. Are there plans to issue or have you issued new or refunding debt in fiscal year 2019? 
Answer: No. Note: the actual redemption of an advance refunding occurred in FY19 for 
Jail JPA but was reported with the advance refunding in FY18. 
 

7. Any third party audits or fraud/irregularities impacting the audits within the scope of the RFP 
identified? 
Answer: No 
 

8. What were the 2018 audit fees for the County’s financial statement audit, Mental Health Crisis 
Center, Lancaster County Correctional Facility Joint Public Agency, and Lincoln/Lancaster 
County Public Building Commission? 
Answer: County - $61,663, MHCC - $6,790, JPA - $5,034, PBC - $7,241 
 

9. Are there any areas within the audits or the County’s operations that impact the audits that are 

of special concern to management? 

Answer: No 

 

10. Do you anticipate the level of federal funding for the County to be different for FY19 as compared 

to FY18? 

Answer: Should be similar. 
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11. Have there been any overruns or extra billings associated with the audits in the past two years?  

If so, what was the cause of the extra billings? 

Answer: No 

 

12. Clarify who is responsible for drafting all MD&A, financial statements, footnotes, supplementary 

information and the schedule of expenditures of federal awards (SEFA), i.e. drafted by County 

finance personnel or auditor? 

Answer: County staff is responsible – staff does need help with the preparation of the 

entity wide year-end financial statements. 

 

13. Are there any significant anticipated changes to the entities within the Scope of Work for the 

next 3 years? 

 Answer: No 

 

14. How quickly are the books closed after year-end?  How long after year-end are draft financial 

statements available? 

Answer: Final close is done within 10 working days of year-end.  Preliminary fund-level 

statements can be provided mid-September.  MHCC is fund-level report only.  Entity-level 

statements for PBC & Jail JPA late October, County mid-December. 

 

15. In the past, have there been audit adjustments identified as part of the audits (i.e. either 

unrecorded or recorded)? 
Answer: One uncorrected misstatement that was determined to be immaterial.  The one 
uncorrected misstatement in the 2018 audit was the reversal of the 2017 uncorrected 
misstatement to adjust fund level revenue for accounts receivable not collected within 60 days of 
fiscal year end. 
 

16. What was the nature and magnitude of any audit adjustments from the FY18 audit? 
Answer: Adjustments necessary to prepare the entity wide year-end financial statements 
based upon information provided by management. 

 
 
All other terms, conditions and requirements of the request remain the same as originally indicated in the document or 
as modified on previous addenda. 
 
Robert L Walla 
Purchasing Agent 
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ATTACHMENT C 
 
 
 
 
ARRANGEMENT LETTER 
 
Board of Commissioners 
Lancaster County, Nebraska 
 
 
 
 
The Objective and Scope of the Audit of the Financial Statements 
You have requested that we audit Lancaster County, Nebraska’s (the County) governmental activities, 
each major fund and the aggregate remaining fund information as of and for the year ended June 30, 
2019, which collectively comprise the basic financial statements. We are pleased to confirm our 
acceptance and our understanding of this audit engagement by means of this letter. Our acceptance of 
this engagement is subject to our satisfactorily completing our normal engagement acceptance 
procedures, including inquiry of your previous auditors. We will notify you promptly if we become aware of 
anything during our acceptance procedures that results in our not being able to continue this 
engagement. 
 
Our audit will be conducted with the objective of our expressing an opinion on the financial statements. 
We will also report on whether certain supplemental information (combining non-major fund financial 
statements and the County’s schedule of expenditures of federal awards) is fairly stated in all material 
respects in relation to the financial statements as a whole. The accounting principles generally accepted 
in the United States of America require that the management’s discussion and analysis, the budgetary 
comparison information of your general fund and major special revenue funds and certain pension and 
other postemployment benefit information be presented to supplement the basic financial statements. We 
will apply certain limited procedures to this required supplementary information but will not express an 
opinion or provide any assurance on this information.  
 
We will also perform the audit of the County as of June 30, 2019 so as to satisfy the audit requirements 
imposed by the Single Audit Act and Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 
200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards 
(Uniform Guidance). 
 
The Responsibilities of the Auditor 
We will conduct our audit in accordance with auditing standards generally accepted in the United States 
of America (GAAS); Government Auditing Standards issued by the Comptroller General of the United 
States (GAS); the provisions of the Single Audit Act; Subpart F of Title 2 U.S. CFR Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards; and the U.S. 
Office of Management and Budget’s (OMB) Compliance Supplement. Those standards, regulations, 
supplements or guides require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free from material misstatement. An audit involves performing 
procedures to obtain audit evidence about the amounts and disclosures in the financial statements. The 
procedures selected depend on the auditor’s judgment, including the assessment of the risks of material 
misstatement of the financial statements, whether due to fraud or error. An audit also includes evaluating 
the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial 
statements. 
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Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 
unavoidable risk that some material misstatements may not be detected exists, even though the audit is 
properly planned and performed in accordance with GAAS. Also, an audit is not designed to detect errors 
or fraud that are immaterial to the financial statements. The determination of abuse is subjective; 
therefore, GAS does not expect us to provide reasonable assurance of detecting abuse. 
 
In making our risk assessments, we consider internal control relevant to the County’s preparation and fair 
presentation of the financial statements in order to design audit procedures that are appropriate in the 
circumstances but not for the purpose of expressing an opinion on the effectiveness of the County’s 
internal control. However, we will communicate to you in writing concerning any significant deficiencies or 
material weaknesses in internal control relevant to the audit of the financial statements that we have 
identified during the audit. 
 
We will also communicate to the County Commissioners (a) any fraud involving senior management and 
fraud (whether caused by senior management or other employees) that causes a material misstatement 
of the financial statements that becomes known to us during the audit, and (b) any instances of 
noncompliance with laws and regulations that we become aware of during the audit (unless they are 
clearly inconsequential). 
 
The funds that you have told us are maintained by the County and that are to be included as part of our 
audit are significantly the same as those listed in the County’s June 30, 2018 financial statements. Any 
additional funds or deleted funds will be communicated by you upon commencement of fieldwork. 
 
The blended component unit whose financial statements you have told us are to be included as part of 
the County’s basic financial statements is the Lancaster County Correctional Facility Joint Public Agency. 
 
There are no component units whose financial statements you have told us will be omitted from the basic 
financial statements. 
 
The federal financial assistance programs and awards that you have told us that the County participates 
in and that are to be included as part of the single audit are significantly the same as those reported in the 
County’s June 30, 2018 Compliance Report. Any changes to federal programs will be communicated by 
you upon commencement of fieldwork. 
 
We are responsible for the compliance audit of major programs under the Uniform Guidance, including 
the determination of major programs, the consideration of internal control over compliance, and reporting 
responsibilities. 
 
Our reports on internal control will include any significant deficiencies and material weaknesses in 
controls of which we become aware as a result of obtaining an understanding of internal control and 
performing tests of internal control consistent with requirements of the standards and regulations 
identified above. Our reports on compliance matters will address material errors, fraud, abuse, violations 
of compliance obligations, and other responsibilities imposed by state and federal statutes and 
regulations or assumed by contracts; and any state or federal grant, entitlement or loan program 
questioned costs of which we become aware, consistent with requirements of the standards and 
regulations identified above. 
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The Responsibilities of Management and Identification of the Applicable Financial Reporting 
Framework 
Our audit will be conducted on the basis that management and, when appropriate, those charged with 
governance, acknowledge and understand that they have responsibility: 
 
1. For the preparation and fair presentation of the financial statements in accordance with accounting 

principles generally accepted in the United States of America; 
 
2. To evaluate subsequent events through the date the financial statements are issued or available to 

be issued, and to disclose the date through which subsequent events were evaluated in the financial 
statements. Management also agrees that it will not evaluate subsequent events earlier than the date 
of the management representation letter referred to below; 

 
3. For the design, implementation and maintenance of internal control relevant to the preparation and 

fair presentation of financial statements that are free from material misstatement, whether due to 
fraud or error; 

 
4. For establishing and maintaining effective internal control over financial reporting, and for informing 

us of all significant deficiencies and material weaknesses in the design or operation of such controls 
of which it has knowledge; 

 
5. For report distribution; and 
 
6. To provide us with: 
 

a. Access to all information of which management is aware that is relevant to the preparation and 
fair presentation of the financial statements such as records, documentation and other matters; 

 
b. Additional information that we may request from management for the purpose of the audit; and 

 
c. Unrestricted access to persons within the County from whom we determine it necessary to obtain 

audit evidence. 
 

As part of our audit process, we will request from management and, when appropriate, those charged 
with governance written confirmation concerning representations made to us in connection with the audit, 
including among other items: 
 
1. That management has fulfilled its responsibilities as set out in the terms of this letter; and 
 
2. That it believes the effects of any uncorrected misstatements aggregated by us during the current 

engagement and pertaining to the latest period presented are immaterial, both individually and in the 
aggregate, to the financial statements taken as a whole. 

 
Management is responsible for identifying and ensuring that the County complies with the laws and 
regulations applicable to its activities, and for informing us about all known material violations of such 
laws or regulations. In addition, management is responsible for the design and implementation of 
programs and controls to prevent and detect fraud or abuse, and for informing us about all known or 
suspected fraud or abuse affecting the County involving management, employees who have significant 
roles in internal control, and others where the fraud or abuse could have a material effect on the financial 
statements or compliance. Management is also responsible for informing us of its knowledge of any 
allegations of fraud or abuse, or suspected fraud or abuse, affecting the County received in 
communications from employees, former employees, analysts, regulators or others. 
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Management is responsible for the preparation of the required supplementary information (RSI) and 
supplementary information presented in relation to the financial statements as a whole in accordance with 
accounting principles generally accepted in the United States of America and the Governmental 
Accounting Standards Board. Management agrees to include the auditor’s report on the RSI and 
supplementary information in any document that contains the supplementary information and indicates 
that the auditor has reported on such RSI and supplementary information. Management also agrees to 
present the supplementary information with the audited financial statements or, if the supplementary 
information will not be presented with audited financial statements, to make the audited financial 
statements readily available to the intended users of the supplementary information no later than the date 
of issuance of the supplementary information and the auditor’s report thereon. 
 
Because the audit will be performed in accordance with the Single Audit Act and the Uniform Guidance, 
management is responsible for (a) identifying all federal awards received and expended; (b) preparing the 
schedule of expenditures of federal awards (including notes and noncash assistance received) in 
accordance with Uniform Guidance requirements; (c) internal control over compliance; (d) compliance 
with federal statutes, regulations, and the terms and conditions of federal awards; (e) making us aware of 
significant vendor relationships where the vendor is responsible for program compliance; (f) following up 
and taking corrective action on audit findings, including the preparation of a summary schedule of prior 
audit findings and a corrective action plan; and (g) submitting the reporting package and data collection 
form. 
 
The County Board of Commissioner are responsible for informing us of its views about the risks of fraud 
or abuse within the County, and its knowledge of any fraud or abuse or suspected fraud or abuse 
affecting the County. 
 
You have informed us that you may issue public debt in the future and that you may include our report on 
your financial statements in the offering statement. You have further informed us that you do not intend 
for us to be associated with the proposed offering. 
 
We agree that our association with any proposed offering is not necessary, providing the County agrees 
to clearly indicate that we are not associated with the contents of any such official statement or 
memorandum. The County agrees that the following disclosure will be prominently displayed in any such 
official statement: 
 

RSM US LLP, our independent auditor, has not been engaged to perform, and has not performed, since 
the date of its report included herein, any procedures on the financial statements addressed in that 
report. RSM US LLP also has not performed any procedures relating to this official statement. 

 
Because RSM US LLP will rely on the County and its management and County Commissioners to 
discharge the foregoing responsibilities, the County holds harmless and releases RSM US LLP and its 
partners and employees from all claims, liabilities, losses and costs arising in circumstances where there 
has been a knowing misrepresentation by a member of County’s management that has caused, in any 
respect, RSM US LLP’s breach of contract or negligence. This provision shall survive the termination of 
this arrangement for services. 
 
Records and Assistance 
If circumstances arise relating to the condition of the County’s records, the availability of appropriate audit 
evidence or indications of a significant risk of material misstatement of the financial statements because 
of error, fraudulent financial reporting or misappropriation of assets which, in our professional judgment, 
prevent us from completing the audit or forming an opinion, we retain the unilateral right to take any 
course of action permitted by professional standards, including declining to express an opinion or issue a 
report, or withdrawing from the engagement. 
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During the course of our engagement, we may accumulate records containing data that should be 
reflected in the County’s books and records. The County will determine that all such data, if necessary, 
will be so reflected. Accordingly, the County will not expect us to maintain copies of such records in our 
possession. 
 
The assistance to be supplied by County personnel, including the preparation of schedules and analyses 
of accounts, has been discussed and coordinated with Dennis Meyer, Lancaster County Budget & Fiscal 
Officer. The timely and accurate completion of this work is an essential condition to our completion of the 
audit and issuance of our audit report. 
 
In connection with our audit, you have requested us to perform certain non-audit services necessary for 
the preparation of the financial statements, as specified in the Agreement. The GAS independence 
standards require that the auditor maintain independence so that opinions, findings, conclusions, 
judgments and recommendations will be impartial and viewed as impartial by reasonable and informed 
third parties. Before we agree to provide a non-audit service to the County, we determine whether 
providing such a service would create a significant threat to our independence for GAS audit purposes, 
either by itself or in aggregate with other non-audit services provided. A critical component of our 
determination is consideration of management’s ability to effectively oversee the non-audit services to be 
performed. The County has agreed that Dennis Meyer, Lancaster County Budget & Fiscal Officer 
possesses suitable skill, knowledge or experience and that the individual understands the non-audit 
services to be performed sufficiently to oversee them. Accordingly, the management of the County agrees 
to the following: 
 
1. The County has designated Dennis Meyer, Lancaster County Budget & Fiscal Officer, as a senior 

member of management who possesses suitable skill, knowledge and experience to oversee the 
services; 

 
2. Dennis Meyer, Lancaster County Budget & Fiscal Officer, will assume all management 

responsibilities for subject matter and scope of the preparation of the financial statement draft; 
 
3. The County will evaluate the adequacy and results of the services performed; and 
 
4. The County accepts responsibility for the results and ultimate use of the services. 
 
GAS further requires that we establish an understanding with the County’s management and those 
charged with governance of the objectives of the non-audit services, the services to be performed, the 
County’s acceptance of its responsibilities, the auditor’s responsibilities and any limitations of the non-
audit services. We believe this letter documents that understanding. 
 
Other Relevant Information 
RSM US LLP may mention the County’s name and provide a general description of the engagement in 
RSM US LLP’s client lists and marketing materials. 
 
From time to time and depending upon the circumstances, we may use third-party service providers to 
assist us in providing professional services to you. In such circumstances, it may be necessary for us to 
disclose confidential client information to them. We enter into confidentiality agreements with all third-
party service providers and we are satisfied that they have appropriate procedures in place to prevent the 
unauthorized release of your confidential information to others.  
 
In accordance with GAS, a copy of our most recent peer review report is enclosed for your information.  
 
 
Information Security—Miscellaneous Terms 
RSM US LLP is committed to the safe and confidential treatment of the County’s proprietary information. 
RSM US LLP is required to maintain the confidential treatment of client information in accordance with 
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relevant industry professional standards which govern the provision of services described herein. The 
County agrees that it will not provide RSM US LLP with any unencrypted electronic confidential or 
proprietary information, and the parties agree to utilize commercially reasonable measures to maintain 
the confidentiality of the County’s information, including the use of collaborate sites to ensure the safe 
transfer of data between the parties. 
 
Reporting 
We will issue a written report upon completion of our audit of the County’s financial statements. Our 
report will be addressed to the Board of Commissioners of the County. We cannot provide assurance that 
an unmodified opinion will be expressed. Circumstances may arise in which it is necessary for us to 
modify our opinion, add an emphasis-of-matter or other-matter paragraph(s), or withdraw from the 
engagement. 
 
In addition to our report on the County’s financial statements, we will also issue the following types of 
reports: 
 
1. A report on the fairness of the presentation of the County’s schedule of expenditures of federal 

awards for the year ended June 30, 2019; 
 
2. Reports on internal control related to the financial statements and major programs. These reports will 

describe the scope of testing of internal control and the results of our tests of internal control; 
 
3. Reports on compliance with laws, regulations, and the provisions of contracts or grant agreements. 

We will report on any noncompliance that could have a material effect on the financial statements and 
any noncompliance that could have a material effect, as defined by Subpart F of Title 2 U.S. CFR 
Part 200, Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards, on each major program; and 

 
4. An accompanying schedule of findings and questioned costs. 
 
Electronic Signatures and Counterparts 
Each party hereto agrees that any electronic signature of a party to this agreement or any electronic 
signature to a document contemplated hereby (including any representation letter) is intended to 
authenticate such writing and shall be as valid, and have the same force and effect, as a manual 
signature. Any such electronically signed document shall be deemed (i) to be "written" or "in writing," (ii) 
to have been signed and (iii) to constitute a record established and maintained in the ordinary course of 
business and an original written record when printed from electronic files. Each party hereto also agrees 
that electronic delivery of a signature to any such document (via email or otherwise) shall be as effective 
as manual delivery of a manual signature. For purposes hereof, “electronic signature” includes, but is not 
limited to, (i) a scanned copy (as a "pdf" (portable document format) or other replicating image) of a 
manual ink signature, (ii) an electronic copy of a traditional signature affixed to a document, (iii) a 
signature incorporated into a document utilizing touchscreen capabilities or (iv) a digital signature. This 
agreement may be executed in one or more counterparts, each of which shall be considered an original 
instrument, but all of which shall be considered one and the same agreement. Paper copies or "printouts,” 
of such documents if introduced as evidence in any judicial, arbitral, mediation or administrative 
proceeding, will be admissible as between the parties to the same extent and under the same conditions 
as other original business records created and maintained in documentary form. Neither party shall 
contest the admissibility of true and accurate copies of electronically signed documents on the basis of 
the best evidence rule or as not satisfying the business records exception to the hearsay rule. 
 
Please sign and return a copy of this letter to indicate your acknowledgment of, and agreement with, the 
arrangements for our audit of the financial statements, including our respective responsibilities. 
 
RSM US LLP 
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Kevin Smith, Partner 
 
 
Confirmed on behalf of Lancaster County, Nebraska: 
 
 
 
 
    
[COUNTY COMMISSIONER]  Date 
 
 
 
 
    
[COUNTY CONTACT NAME AND TITLE]  Date 



ATTACHMENT D 

THE POWER OF BEING UNDERSTOOD 
AUDIT I TAX I CONSULTING 

PROPOSAL TO PROVIDE AUDIT SERVICES 

COST BID 

LANCASTER COUNTY 

May15,2019 

RSM US LLP 
1299 Farnam St., Suite 530 

Omaha, NE 68102 

Kevin Smith 
816 751 4027 

·---· RS~JI 



Lancaster County 

Request for Proposal for Professional Auditing Services 

Sealed Dollar Cost Bid 

Submitted by: 

RSM US LLP 

1299 Farnam St. , Suite 530 

Omaha, NE 68102 

816 751 4027 

************************************************************************************************************************ 

Kevin Smith, partner, is entitled to represent, empowered to submit the offer and authorized to sign a 

contract with Lancaster County. The total all-inclusive maximum price includes fees and expenses 

associated with the audit of the County's financial statements and single audit. Please see attached for 
the Offeror's Pricing Sheet. 



RFP # 19-133 
AUDIT SERVICES- LANCASTER COUNTY 

COST PROPOSAL 

Vendors must complete this form and attach additional documentation as required on company letterhead 
and place In a sealed envelope separate from the written or Ebld proposal as Instructed In the 
Specifications. 

TOTAl. COST -Initial Contract T<Hm (3 years);$_2_4_6'-,0_50 __________ _ 

Vendor shall place all information associated with the final cost on the space provided as TOTAL COST. 
The cost will be an evaluallon factor In the selection of a qualified firm . 

Year Lancaster Mental Health Corrections Building Total Per Year 
County JPA Commission 

FY 2019 s 57,775 s 5,135 s 7,700 s 8,990 s 79,600 

FY 2020 59,515 5,290 7,935 9,260 82,000 
FY 2021 61,295 5,450 8,170 9,535 84,450 

Total $178,585 $15,875 $23,805 $27,785 $246,050 

Information to be Included In the table above will be based on all services and tasks as described In the 
REP document including hourly rates, profit, overhead, travel and any other expenses. Vendors may 
include subcontractor Information on a separate sheet. Subcontractor costs must also be included in the 
TOTAL COST line above. 

Vendor shall provide hourly rates In the space below, or on company letterhead attached to this 
document, for specific positions which will be utilized In the execution of the awarded contract. 
Failure to proyide hourly rates may result In refection of proposal 

Position Tille Hourly Rate 

Partner $260 

Manager 160 

Senior Associate 120 

Other staff 90 



Travel costs- vendor must provide total cost of travel and expenses during each fiscal year In this space. 
The amount for each year must be Included In the table of cost for each fiscal year and be part of the 

TOTAL COST. 

I FY 2019 
FY 2020 

FY 2021 

Additional Charges/Fees - Vendor must provide total cost of any additional chargeslfees during each 
fiscal year In this space . The amount for each year must be Included in the table of cost for each fiscal 
year and be part of the TOTAL COST. 

FY 2019 $2,300 

FY 2020 $2,400 
FY 2021 $2,450 



Reimbursement of out of pocket expenses 

Out of pocket expenses are included in our all-inclusive fee and are not charged to the County. 

Administrative expense 

Our fees for the services described above are based upon the value of the services performed and the 

time required by the individuals assigned to the engagement including a charge of 3 percent of fees for all 

other expenses, including direct travel costs and indirect administrative expenses such as technology, 

research and library databases, communications, photocopying, postage and clerical assistance. These 
fees are reported on the previous page and included in the amounts on the cost proposal. 

Important investment 

We recognize that engaging an independent aud it and accounting , tax and business advisory firm is an 

important investment for the County. Our goal is to provide timely and responsive services at a 

reasonable and competitive cost. We hope we have illustrated our capability to add value to the County 

through our experience and approach. Our fees, like those of other professional firms, are based on 

actual time spent by our people and are measured by standard hourly rates, reflecting the experience 

level of the professionals assigned to your account. We estimate professional hours and fees we believe 

are competitive, and that will enable us to be responsive and provide the high quality professional 

services you deserve. Progress payments are billed as work progresses. 

Routine calls and other services 

Our general practice for our clients is not to bill for consultation services that can be provided over the 

phone in less than 30 minutes. We believe this type of policy is beneficial to both you and us in that it 

encourages you to call us during the year. By keeping abreast of issues as they occur, we will not only be 

able to deliver a more efficient audit, but the advice we provide to you will be more meaningful. 

We will provide information to you regarding new accounting pronouncements and will work with you 

through implementation, for no additional charge. This includes training opportunities about forthcoming 

GASB pronouncements and any other changes affecting the County. If we have the opportunity to 

provide other consulting, tax or accounting assistance services, we would be happy to provide you with 

an estimate of fees for that service. We will work with you to determine the scope of the service and the 

best team (your people and ours) to provide that service. We would discuss any such additional services 

and costs with you prior to proceeding on a particular project. 



·---· RS~J1 

www.rsmus.com 

RSM US LLP is a limited liability partnership and the U.S. member firm of RSM 
International, a global network of independent audit, tax and consulting firms. 
The member firms of RSM International collaborate to provide services to global 
clients, but are separate and distinct legal entities that cannot obligate each 
other. Each member firm is responsible only for its own acts and omissions, and 
not those of any other party. 

For more information, visit rsmus.com/aboutus for more information regarding 
RSM US LLP and RSM International. 

© 2019 RSM US LLP. All Rights Reserved . 



COMMENTARY TO ACCOMPANY BONDS

A. GENERAL INFORMATION

Bond are required by statutes for public work in many jurisdictions and are widely used for other projects as well.

The Performance Bond is an instrument that is used to assure the availability of funds to complete the project.

The objective underlying the re-writing of bond forms is to make it more understandable to provide guidance to
users.  The intention was to define the rights and responsibilities of the parties, without changing the traditional
rights and responsibilities that have been decided by the courts.  The new bond form provides helpful guidance

regarding time periods for various notices and actions and clarify the extent of available remedies.

The concept of pre-default meeting has been incorporated into the Performance Bond.  All of the participants
favored early and informal resolution of the problems that may precipitate a default, but some Surety companies
were reluctant to participate in pre-default settings absent specific authorization in the bond form.

The responsibilities of the Owner and the options available to the Surety when a default occurs are set forth in the
Performance Bond. 

Normally the amount of the bond is 100 percent of the contract amount. 

B. COMPLETING THE FORMS

Bonds have important legal consequences; consultation with an attorney and a bond specialist is encouraged with
respect to federal, state and local laws applicable to bonds and with respect to completing or modifying the bond
forms.

Bond forms have a similar format and the information to be filled in is ordinarily the same on both bonds.  If
modification is necessary, the modifications may be different.

The bond form is prepared for execution by the Contractor and the Surety.  Evidence of authority to bind the Surety
is usually provided in the form of a power of attorney designating the agent who is authorized to sign on behalf of
the Surety.  The power of attorney should be filed with the signed bond.

Preferably the bond date should be the same date as the contract, but in no case should the bond date precede the
date of the contract.

To accompany the Performance Bond (EJCDC No.1910-28A).
Prepared by the Engineers' Joint Contract Documents Committee

jcodad
Typewritten Text
ATTACHMENT E
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PERFORMANCE BOND

Any singular reference to Contractor, Surety, Owner or other party shall be considered plural where applicable.
                                                                                                                                                                                                       

CONTRACTOR (Name and Address):         SURETY (Name and Principal
Place of Business):

Owner (Name and Address):
Lancaster County
555 South 10th St. 
Lincoln, NE 68508

CONTRACT
Date:        
Amount:    $

Description (Name and Location):
For all labor, material and equipment necessary for  

BOND
Date:       
Amount:    $
Modifications to this Bond Form:

CONTRACTOR AS PRINCIPAL   SURETY
Company:                                                   (Corp. Seal)   Company:                                                 (Corp.Seal)

Signature:                                                                  Signature:                                                                   
Name and Title: Name and Title:

EJCDC NO. 1910-28a (1984 Edition)
Prepared through the joint efforts of The Surety Assoc. of America.  Engineers' Joint Contract Documents Committee.  The
Associated General Contractors of America, and the American Institute of Architects.
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1. The Contractor and the Surety, jointly and severally, bind themselves their
heirs, executors, administrators, successors and assigns to the Owner for
the performance of the Contract, which is incorporated herein by reference. 

2. If the Contractor performs the Contract, the Surety and the Contractor shall
have no obligation under this Bond, except to participate in conferences as
provided in Subparagraph 3.1.

3. If there is no Owner Default, the Surety's obligation under this Bond shall arise

after:
     3.1  The Owner has notified the Contractor and the Surety at its address
described in Paragraph 10 below, that the Owner is considering declaring a
Contractor Default and has requested and attempted to arrange a conference
with the Contractor and the Surety to be held not later than fifteen days after
receipt of such notice to discuss methods of performing the Contract.  If the
Owner, the Contractor and the Surety agree, the Contractor shall be allowed a
reasonable time to perform the Contract, but such an agreement shall not waive
the Owner's right, if any, subsequently to declare a Contractor Default and
    3.2  The Owner has declared a Contractor Default and formally terminated
the Contractor's right to complete the contract.  Such Contractor Default shall
not be declared earlier than twenty days after the Contractor and the Surety
have received notice as provided in Sub-paragraph 3.1; and
     3.3  The Owner has agreed to pay the Balance of the Contract Price to the
Surety in accordance with the terms of the Contract or to a contractor selected
to perform the Contract in accordance with the terms of the contract with the
Owner.

4. When the Owner has satisfied the conditions of Paragraph 3, the Surety shall

promptly and at the Surety's expense take one of the following actions:
     4.1  Arrange for the Contractor, with consent of the Owner, to perform and
complete the Contract, or
     4.2  Undertake to perform and complete the Contract itself, through its
agents or through independent contractors: or 

         4.3  Obtain bids or negotiated proposals from qualified contractors
acceptable to the Owner for a contract for performance and completion of the
Contract, arrange for a contract to be prepared for execution by the Owner and
the contractor selected with the Owner's concurrence, to be secured with
performance and payment bonds executed by a qualified surety equivalent to
the bonds issued on the Contract, and pay to the Owner the amount of
damages as described in Paragraph 6 in excess of the Balance of the Contract
Price incurred by the Owner resulting from the Contractor's default, or

        4.4  Waive its right to perform and complete, arrange for completion, or
obtain a new contractor and with reasonable promptness under the
circumstances:
         1.  After investigation, determine the amount for which it may be liable to
the Owner and as soon as practiceable after the amount is determined tender
payment therefore to the Owner; or
           2.  Deny liability in whole or in part and notify the Owner citing reasons
therefore.

5. If the Surety does not proceed as provided in Paragraph 4 with reasonable

promptness, the Surety shall be deemed to be in default on this Bond fifteen
days after receipt of an additional written notice from the Owner to the Surety
demanding that the Surety perform its obligations under this Bond, and the
Owner shall be entitled to enforce any remedy available to the Owner.  If the
Surety proceeds as provided in Subparagraph 4.4 and the Owner refuses
payment tendered or the Surety has denied liability, in whole or in part, without
further notice the Owner shall be entitled to enforce any remedy available to the
Owner.

6. After the Owner has terminated the Contractor's right to complete the Contract, and
if the Surety elects to act under Subparagraph 4.1, 4.2, or 4.3 above, then the
responsibilities of the Surety to the Owner shall not be greater than those of the
Contractor under the Contract, and the responsibilities of the Owner to the Surety
shall not be greater than those of the Owner under the Contract.  To the limit of the
amount of this Bond, but subject to commitment by the Owner of the Balance of the
Contract Price to mitigation of costs and damages on the Contract, the Surety is
obligated without duplication for:

     6.1  The responsibilities of the Contractor for correction of defective work and
completion of the Contract;
     6.2  Additional legal, design professional and delay costs resulting from the
Contractor's Default, and resulting from the actions or failure to act of the Surety
under Paragraph 4; an d
     6.3  Liquidated damages, or if no liquidated damages are specified in the
Contract, actual damages caused by delayed performance or non-performance of
the Contractor.

7. The Surety shall not be liable to the Owner or others for obligations of the

Contractor that are unrelated to the Contract, and the Balance of the Contract Price
shall not be reduced or set off on account of any such unrelated obligations.  No
right of action shall accrue on this Bond to any person or entity other than the Owner
or its heirs, executors, administrators, or successors.

8. The Surety hereby waives notice of any change, including changes of time, to the 

Contract or to related sub-contracts, purchase orders and other obligations.
9. Any proceeding, legal or equitable, under this Bond may be instituted in any court of

competent jurisdiction in the location in which the work or part of the work is located
and shall be instituted within two years after Contractor Default or within two years
after the Contractor ceased working or within two years after the Surety refuses or
fails to perform its obligations under this Bond, whichever occurs first.  If the
provisions of this Paragraph are void or prohibited by law, the minimum period of
limitation available to sureties as a defense in the jurisdiction of the suit shall be
applicable.

10. Notice to the Surety, the Owner or the Contractor shall be mailed or delivered to the

address shown on the signature page.
11. When this Bond has been furnished to comply with a satutory or other legal

requirement in the location where the contract was to be performed, any provision in
this Bond conflicting with said statutory or legal requirement shall be deemed
deleted herefrom and provisions conforming to such statutory or other legal
requirement shall be deemed incorporated herein.  The intent is that this Bond shall
be construed as a statutory bond and not as a common law bond.

12. Definitions.

     12.1  Balance of the Contract Price: The total amount payable by the Owner to
the Contractor under the Contract after all proper adjustments have been made,
including allowance to the Contractor of any amounts received or to be received by
the Owner in settlement of insurance or other claims for damages to  which the
Contractor is entitled, reduced by all valid and proper payments made to or on
behalf of the Contractor under the Contract.
     12.2  Contract:  The agreement between the Owner and the Contractor
identified on the signature page, including all Contract Documents and changes
thereto.
     12.3  Contractor Default:  Failure of the Contractor, which has neither been
remedied nor waived, to perform or otherwise to comply with the terms of the
Contract.
     12.4  Owner Default: Failure of the Owner, which has neither been remedied
nor waived, to pay the Contractor as required by the Contract or to perform and
complete or comply with the other terms thereof.
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PROJECT SCHEDULE-TAB 3 

Project schedule 

Based on your needs for this project, we have developed the following timeline in connection with the 

services. 

Audit services Timing 

Audit of the County's financial statements and single audit-2019 audit 

Entrance conference with the County and planning 

Interim fieldwork 

Final fieldwork: 

Lancaster County 

MHCC 

Correctional Facility JPA 

PBC 

Issuance of final audit deliverables: 

Lancaster County 

MHCC 

Correctional Facility JPA 

PBC 

Staff level to be assigned to the engagement 

June 

July 

October/November 

September 

October 

October 

Prior to January 31 

Prior to October 31 

Prior to December 31 

Prior to December 31 

Number of hours anticipated 
Fieldwork segment 

IMij!.if.IJI lbfi.ijU.tJ I·IIIIJ(4Mii IIIDIIIII 
Planning and interim fieldwork 

Final fieldwork 

Wrap up and financial statement 
reviews 

Total 

-

20 

25 45 

15 20 

50 85 

14 

50 40 120 

165 200 435 

20 10 65 

235 250 620 




